Procurement Desktop

New /Corrected Items


Procurement: Catalog Order Documents (Market Baskets, Catalog Delivery Orders, Catalog Master Agreements)

Changes/Enhancements to Market Baskets (T5 11957/12407/13042/12538/ 12598/12704).
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<Generate> Button added: The Market Basket no longer requires a Validation or Approval to generate the appropriate document (Purchase Request or Catalog Delivery Order). To generate the proper document, the user will now click on a new <Generate> button located on the LINES tab of the Market Basket (refer to the figure below).
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· Rounding Market Basket Unit Prices: Any documents created from a Market Basket will round the unit price to four decimal places instead of two.  The Market Basket will display the unit price up to four decimal places, as well.  The Total Price, Total Cost, and Total Funding fields will still round to two decimal places.

· Market Basket Defaults: The code has been changed so that the default for the “Type of Item” defaults to “Good” on Market Basket documents.

· Adding Lines from an unapproved/unreleased Catalog Master Agreement  The user will no longer be able to pull forward lines onto a Market Basket from an unapproved/unreleased Catalog Master Agreement.  The user will not receive an error message stating that the CMA has not been approved and released.  The user will only notice that there are no lines on their Market Basket when they return to the Market Basket from the Electronic Catalog.

· Create Invoice from Market Basket: The code has been enhanced to allow users to generate an Invoice document from a Market Basket.  This is done by clicking on the ‘Generate Payment” checkbox on the Line Item Detail-Funding tab of the Market Basket document, as shown below.  If the user selects the “Generate Payment” checkbox, PD will create the Invoice referencing the Catalog Master Agreement.  The user will only be able to do this if:

· The item ordered does not have an NIGP code associated with it

· The item is not from an internal provider (Commonwealth Agency)

· The item exists on a released Catalog Master Agreement
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Rounding of Funding Percentage Splits (T5 10627).

The Line Item Detail-Funding tab has been enhanced to include two new radio buttons, “Funded by Percentage” and “Funded by Amount.”  This enhancement addresses an earlier problem that resulted in the system’s calculation of the percent in a funding split rather than amount.  As a result, the system would not allow processing if the percentage added to less than or greater than 100% (99.99% or 100.01%).  Now, users select either the “Funded by Percentage” or “Funded by Amount” option, as shown in the diagram above.  The user will not be able to close the document if the Total Cost is greater than, or less than 100%.  Also, the user will not be permitted to close the Line Item Detail window if the total funding exceeds 100%.

Editing Unit Prices on Fluctuating Catalog Master Agreements (T5 12833).

Once the Catalog Delivery Order (CDO) is generated from the Market Basket, the user will have the ability to edit the unit price amount.

· If it is from a Fluctuating Price Catalog Master Agreement (CMA), the user can increase or decrease the unit price amount; or

· If it is from a non-Fluctuating Price CMA, the user can only decrease the unit price.

Unencumbering a Catalog Delivery Order Modification (T5 12573).

The Catalog Delivery Order Modification document has been enhanced to accept a zero quantity.  The user can now enter a negative amount in the “Quantity: Amount of Mod” field on the Line Item Detail-Detail tab to reduce or zero out, the original quantity on the Catalog Delivery Order.

Access to Catalog Master Agreements when creating a Delivery Order Modification  (T5 12803).

The users will no longer receive the error message that they do not have access to a Catalog Master Agreement or regular Master Agreement.  This error occurred when the user attempted to create a modification of a Catalog Delivery Order or regular Delivery Order that was created from a Catalog Master Agreement that was not a state-wide Catalog Master Agreement.  The code was modified to look for the Buying Entity as opposed to the Primary Group when determining security rights for non-statewide Master Agreements.

Catalog Master Agreement Requires the User to Enter a Unique Supplier Part Number.

The user must now enter a unique Supplier Part Number in the Description Tab of Line Item Detail.

Procurement:  Award Documents (Award/Contract, Purchase Order, Master Agreements, Delivery Orders)

Printing Unit Price on Awards

All award documents have been re-coded to allow for printing of all four decimal places in the unit cost field.  The Total (Line Item) Cost and Total (Line Item) Funding will still round to two decimal places.  This will allow the award to more accurately reflect the true cost (refer to the figure below).
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Funding Cannot Exceed 100% on a Master Agreement (T5 1451/12599/10567).
The user can no longer create a Master Agreement with funding greater than, or less than, 100%.  Funding must equal Total Cost.

Selecting Procurement Card Payment Type and Payment Organization (T5 10660).
The user can no longer select the Procurement card payment type (“Procurement Card” checkbox) and a payment organization (“Payment will be made by:”) on the Lines tab of the award document (Award/Contract, Catalog Delivery Order, Delivery Order, or Purchase Order).  Only one type of payment can be selected.  If the payment is to be made by Procurement card, the original payment organization address must be deleted (“Payment will be made by:” field must be blank).
Changes to Commodity Code Search Results (T5 3264).

The following changes have been made to the Commodity Code Search function located on the Line Item Detail-Detail tab of PD Award documents:  

1) The Commodity Code Search Results window was modified to display the 3, 5, and 11-digit commodity code and full commodity descriptions. 

2) A <VIEW> button was added to the Line Item Detail-Detail tab, in the Commodity Code panel (shown in the first diagram below).  The <VIEW> button can be used to open the View Commodity Code window to view the full commodity code description, at each code level (3, 5, and 11) (as shown on the diagram on the following page).  

3) The Commodity Code Description field has been expanded to display up to 120 characters (as shown in the first diagram below).

Line Item Detail-Detail Tab on Award Document

Commodity Code Search
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View Commodity Code Window
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Data Defaults from Master Agreement to Delivery Order (T5 10388).

The code was modified to default to “zero” in the Stock Replenishment field on the Market Basket.  Subsequent documents (i.e., Catalog Delivery Orders, Purchase Requests, and Invoices) will carry this default over from the Market Basket.  Upon release of the Market Basket, the Stock Replenishment field for Catalog Delivery Orders will default to the Stock Replenishment field from the referencing Catalog Master Agreement.  Also, Delivery Orders and Invoices created from Master Agreements default to zero in the Stock Replenishment field.

Procurement: Receiving Reports

Receiving Report is not recognizing tolerances and allowing users to receive more than they ordered for non-inventory awards (T5 12641).

If tolerances are specified on the award document, users can create receiving reports for the quantity received up to the tolerance amount.  Consequently, if tolerances are not specified on the referenced award documents, the user can no longer receive more than what they ordered.  The user will receive an error message stating that the ‘Total quantity received is greater than the requested quantity in ADVANTAGE.”
Payables: Invoices/Payment Authorization/Miscellaneous Quick Payment

Override Unit Prices on Auto-generated Invoices (T5 11986). 
The user can change the Unit Price on an automatically generated Invoice.

Validating Invoices Generated from a Payment Authorization (T5 12560/12457/12830/ 12861/12878).

The code has been corrected so that Recurring Payments can copy the sub-type field of the referencing award document from the Payment Authorization to the Invoice.  Prior to this fix, the user would receive an error stating that “Save Was Not Successful,” following the approval of the invoice.
“Type of Item” field is editable on Invoices when Adding Lines to Invoice (T5 10344).

The “Type of Item” field on the Detail Tab: Line Item Detail can be edited on Invoices to select “Good” or “Service,” as appropriate.  However, the Line Number, Order Number, and Order Line fields will remain Read-Only.  Also, the “Delivery Date” field can be modified on the Invoice.  This information defaults from the referencing award document and should not be populated on a standalone Invoice.

Description of Automatically Generated Invoices (T5 10632).

Auto-generated invoices will now have the same document Description as the award document that they reference.  This will permit the user to perform a Locate using the “By Title” variable (see diagram displayed below).
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Invoices flagged as “Final Pay” and creating the “-60 Invalid Row Range” error (T5 12532/12609/12890).

The code has been modified to retrieve the proper number of rows from the database on invoice document validation and approvals; therefore, this error will no longer occur.

Miscellaneous Quick Payment (MQP) documents (T5 12127).

Miscellaneous Quick Payment documents will be activated with ADVANTAGE.  These documents may be used for straight disbursements for:  

1) Payments to Regular and Miscellaneous Vendors for amounts not greater than $1,000.

2) Payments for items that do not require tracking by commodity codes such as non-fixed asset or non-inventory items.

3) Payments that do not reference an award document in PD (Award/Contracts, Purchase Orders, Master Agreement, Catalog Delivery Order, and Delivery Order).

NOTE:  The Commonwealth’s Policy for using the Miscellaneous Quick Payment document is for payments up to $1,000.  Straight disbursements over $1,000 will be paid on standalone Invoices.  Agency Policies may be further defined regarding the use of this document.

Miscellaneous Quick Payment 
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Routing and Approval of Documents in PD

Adding Users to a Pre-existing Route (T5 2867).

An additional user may now be added to a pre-existing route.    If the user wants to add an additional person to the route, in a place other than at the end, they can:  

1) Highlight the name of the next user to whom the document is supposed to go, (in the Route Stops window); 

2) Then, after searching for the name of the new user to be added to the route stop list, 

3) Click on the arrow button pointing to the right to add the new user to the pre-existing route stop list.  

4) After the new user is finished with the document, the route will continue on its course.

(In the figure below, the user Don Link, was added as the second route stop, between the original users on the Route.)  
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NOTE:  Users may only be added to a pre-existing route stop list if the originator of the route list checks the “Users: Allow addition to stop list” check box.

Error Message stating “w_dsk_approval” When Applying an Approval (T5 12734).

This error was caused when the user attempted to apply an approval to a container (e.g., envelope or folder).  The user will no longer be able to apply an approval sheet to a container.

Procurement Desktop (PD):  Reports/Error Messages

Dropdown List boxes on Report Selections Include Catalog Type (i.e., Market Basket, Catalog Delivery Order, Catalog Master Agreement) documents (T5 2674).

Appropriate Catalog type documents will now be listed in the following reports:

· Document Status report

· Commodity Code report

· Contract Activity report

· Contract Expiration report

· Cradle to Grave report

· Approval Chain report

Expanded Description of ADVANTAGE Error Messages (T5 12404). 
The user will no longer receive “Java.Lang…” error messages when they double-click on the ADVANTAGE error message.  This will permit the user to view the extended description of the error message.

Procurement:  Solicitations/Bid Evaluations

On-Line Solicitations (T5 2778/3153/10369).

· Posting New Closing Dates:  In PD Web, if the Solicitation addendum has a new closing date, the date in the Addenda screen will have a “NEW” stamp placed next to the date.  Note:  The Solicitation addenda do not have a closing date field in the printout.  The user should indicate that the closing date has changed in the “Reason for Change” field.

· Sub-total Groups Displayed:  When you set up your solicitation for “award by groups,” all groupings of lines will appear on the Web and the Client/Server printouts, if the “grouping” option is used for the solicitation.

· Vendor Street Address Displayed On-line on the Solicitation Mailing List:  The first two vendor address lines have been extended to display the street address on-line in the Solicitation Mailing List.

Bid Evaluation Spreadsheet Displays Header Information (T5 11942).

The Bid Evaluation spreadsheet previously did not display header information.  Header information includes headings such as “Line Number,” “Quantity,” “Description,” Unit Price” and “Bid Evaluation Number.”  An enhancement has been made to display this information on the printouts if the user selects the “Heading Displayed” option when they print the Bid Evaluation spreadsheet.  The user should also select the “Landscape” option on their Print Setup (it normally defaults to “Portrait”).

‘Type of Solicitation” field is a Required field (T5 10534).

The user must select a Solicitation Type in the “Type of Solicitation” dropdown list box on the Main tab of the Solicitation, prior to saving a Solicitation.  If the user forgets to do this, PD will prompt them to select a Solicitation Type, upon saving the Solicitation.

Vendor Registration/Vendor Maintenance

Vendor Searches (T5 10568).

Vendor Searches will now indicate if a vendor has been debarred or placed on hold in the Vendor Search window.

Vendor Registration and Discount Percentages (T5 10562). 

The code has been changed so that a vendor must enter a whole number (between 1-100) when entering a Discount Percentage in the Payment Terms Percentage field on Vendor Web Registration.  If they attempt to enter a decimal, the next screen will prompt the vendor to enter a whole number (between 1-100).

Vendor Web Registration Error Messages (T5 11915).

When the vendor finalizes the registration, an edit check is performed to ensure that all of the required fields are populated.  If a field is left blank, an error message will appear indicating the specific field(s) that is not populated.

Procurement:  PD Web

Multiple Suggested Vendors on the Web (T5 10712).

The user can enter multiple suggested vendors on Purchase Request documents created in PD Web.

Stock Replenishment field Defaults to “Not Applicable” for Documents in PD Web (T5 12187).  

This field will default to “Not Applicable” for the following documents:

· Purchase Requests

· Award/Contracts

· Purchase Orders

· Delivery Orders

“Special Terms and Conditions” field changed to “Comments” for PD Web Documents (T5 12217).

The “Special Terms and Conditions” field on the Main Tab of PD Web documents is now titled “Comments.”  This field serves the same purpose as the Comments field in the client server version of Procurement Desktop.

PD Web Description of Units (T5 11980).

PD Web has been modified to display the description of units (unit of measure) in a dropdown list box.  It will display all of the unit descriptions that can be seen on the client server application.

Changes to Commodity Code Search Results (T5 3264).

Changes to the Commodity Code Search Results (as described in the PD Client Award document section) have been made to the documents in PD Web.

Note:  This list contains only those items that are most visible to the end user, as well as those items that were known software issues.  This list is not fully comprehensive.  Enhancements and issue resolutions that will not be noticeable to the end user have not been included.
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