INSTITUTIONALEXPENSE(IEXT)

= Ingtitutional Expense

Fiscal Year I

=

Institutional Expense Institutional E xpenze Obiject
Type Code Type Mame Code
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Institutional Expense defines the institutional expense types that are valid for a given

travel policy.

Field Description

Fiscal Year Required. This field identifies the fiscal year for the current
institutional expense type.

Institutional Required. A code given to a particular institutional expense

Expense Type  type. An institutional expense type is an enterprise-wide name

Code for a given expense type. This provides a means for the
enterprise to define standard accounting information for a
given institutional expense type.

Institutional Required. This field contains a longer, more descriptive name

Expense Type  defined for the institutional expense type. This value cannot

Name be blank.
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Field Description

Object Code Required. The object code to be used for posting to the
General Ledger for all expenses of this type. This value must
be provided by the User and the field must not be blank.
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Insurance (INSU) allows the user to record the insurance that a vendor is currently
carrying. This window allows a user to enter up to 100 insurance policies. The order
number ties this record to a requisition or purchase order.

If hazardous materials are indicated on Commaodity (COMT), then this window
should have an entry indicating the insurance a vendor carries.

Field Description

Vendor Number  Key field. Enter the vendor number and address indicator (if

applicable).

Vendor Name Displays the name of the vendor from Vendor (VEN2).

Order Number Key field. Enter the requisition or purchase order number that
corresponds to the following insurance information for this
vendor.
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Field

Description

Line Num

Description

Expiration Date

Amount

Comments

Key field. Enter a line number to identify the insurance
coverage described.

Optional. Enter a description of the vendor's insurance
coverage.

Optional. Enter the daterq dd yywhen the coverage
expires.

Optional. Enter the dollar amount of the insurance coverage.

Optional. Enter any comments or further descriptions.
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INSURANCEPOLICY TYPE(ITYP)

IEEEEEEEEEEEEEEER

E_Insurance Policy Type M=l E3

0

Insurance ‘
Policy Type  Description

[==Ret B s R B T

The Insurance Policy Type (ITYP) Table defines and describes the types of insurance
policies associated with a particular fixed asset.

Field Description

Insurance Policy Required. Enter the Insurance Policy type for the fixed assets.
Type

Description Required. Enter the description of the policy type.
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INTERNALBILL AUTHORIZATIONINQUIRY (IBTX)

E_Internal Bill Authorization Inquiry
Facilty | | Expense Date T
l:“ Traveler Autharization Mumber Line Traveler D M|
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The Internal Bill Authorization Inquiry (IBTX) is an alternative index to the Open

Trip Accounting Line Inquiry (OTLT). It is used by Internal Service Providers (State
Parks and Motor Pool) to review a list of expenses and amounts approved for internal
billing before travelers have incurred those expenses. Only accepted Travel
Authorization (TE) lines with a payment method of “Internally Billed” will be

displayed.

Field Description

Facility Key field. Enter the facility code of the state park or motor
pool resource where the internally billed expense will occur.
This value is the Expense Location field on the authorization
line. The Destination description for the facility will be
displayed.

Expense Date Key field. Enter the date of the authorization line to be

displayed inmm dd yyormat.
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Field

Description

Traveler

Authorization
Number

Line

Traveler ID

Max Amount

Display only. This field identifies the name of the traveler and
is inferred from Vendor Index (VEND) using the Traveler ID.

Key field. Enter the Transaction ID of the appropriate
authorization’s lines to be displayed.

Key field. Enter the line number of the authorization lines to
be displayed.

Display only. This field identifies the ID of the traveler.

Display only. The authorized maximum amount of the
authorization line will be displayed in US Dollars.

Internal Bill Authorization Inquiry (IBTX)
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INTERNALRECURRINGPAYMENTVOUCHER
(RPV2)

Woucher Mumber I— Batch Mumber I— Submitting &gency I_
Start Date lﬁ
End Date lﬁ
Last Date T
Frequency | One-time Future Document =] Woucher Type | within/B etvieen Funds =l
Offzet Liability Acct I— Fixed Aszet Ind | Mo Chande =]
Seller Infarmatiar
Fund I— Agency l— Org / Sub l— .-’I_
Appr Unit I— Activity l— Function l—
Object/Sub [ /[ RevSeetSub [ /[ BSAccount [ |
Termini I— Feporting Cat I_ Job / Project I— Offset Recy Acct I_
I:H Line Reference Line Comm “endor Sub- ‘
Mum  Transaction [0 Mum  Line  Invoice Fund  Agency Oig org
]
2
1| | »

Internal Recurring Payment Voucher (RPV2) provides information that the system
uses to automatically create payment voucher documents on a regular basis. These
payment vouchers can be tied together with a common identifier, batch number. For
example, you may enter data in this window representing rent payments and the
system creates payment voucher documents using this data every accounting period.
Internal Recurring Payment Voucher (RPV2) only displays internal payment voucher
transactions.
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The window is set up to look like a payment voucher document, with header and line
information. You cannot change the header information after it is added to this
window. The system generates payment voucher documents that correspond to this
header/line format.

Field Description

Voucher Number  Key field. Enter a unique alphanumeric identifier for this
payment voucher document. This identifier becomes the first
nine digits of the document number on generated documents.
The last two digits are added when the system generates the
payment voucher. The last two digits are the month ffom
Date on Application Dates (LDAT).

Batch Number Optional. Enter a unique alphanumeric batch identifier for the
generated payment voucher documents. This number becomes
the first four digits of the batch number. The last two digits of
the batch number are added when the voucher is generated and
corresponds to the month entered@anDateon Application
Dates (LDAT).

Submitting Required. Enter the agency you want to use in the generated

Agency payment voucher document. Enter a valid agency fobthe
Date year.

Start Date Required. Enter the calendar da@ dd yy when you want

to start generating documents.

End Date Conditional. Required whErequencyis Monthly [M],
Bimonthly [B], or Quarterly [Q]. Leave blank when
Frequencyis One-Time Future Document [F]Enter the
calendar datenfm dd yy when you want to stop generating
documents.

Last Date Display only. The system updates this field with the last date it
generated a document.
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Field

Description

Frequency

Voucher Type

Offset Liability
Account

Fixed Asset Ind

Defaults t®ne-Time Future Document [F] This field
defines how often to generate the document and add it to the
Document Listing. Valid values are:

One-Time Future Document [F]
A one-time document is generated, on or after the
entry start date.

Monthly [M]
The document is generated once a month, starting on
or after the entry start date, and ending on the entry
end date.

Bimonthly [B]
The document is generated once every two months,
between the starting and ending dates.

Quarterly [Q]
The document is generated once a quarter, between
the starting and ending dates.

End of Quarter [E]
The document is generated in the third month of the
guarter only, between the starting and ending dates.

Required. This is the voucher type on the generated payment
voucher. Valid values ar#Vithin/Between Funds [2and
Reimbursement [4]

Optional. Enter a valid liability account for the year entered in
Start Year. Refer to Balance Sheet Account (BAC?2) for valid
values.

Default islo Change [blank] Valid values are:

Create One Shell [F]
This payment voucher creates one Fixed Asset
Acquisition (FA) document.

Create Multiple Shells [Q]
This payment voucher creates two or more Fixed
Asset Acquisition (FA) documents. You must enter
the number of Fixed Asset Acquisition (FA)
documents that you want the payment voucher to
create inLine Amount.
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Field

Description

Seller Information

Fund

Agency

Org/Sub

Appr Unit

Activity

Conditional. Required Yfoucher Typeis Within/Between
Funds [2]. Enter the value of the fund that you want credited
as a result of this purchase. Refer to Fund Index (FUND) for
valid values.

Conditional. Required Yfoucher Typeis Within/Between
Funds [2] and the object or revenue source is indicated on the
transaction.

Enter the value of the agency that is selling the goods or
services listed in this document. Refer to Agency Index
(AGCY) and Fund Agency Index (FAGY) for valid values. If
this document is an adjustment to a previously entered
document, enter the same value as the one on the original
document.

Conditional. Organization is required based on the Fund
Agency Index (FAGY) and Organization (ORGN) options and
the payment voucher type used.

Enter the value of the organization selling the items listed in
this document. Refer to Organization Index (ORGN) and Sub-
Organization (SORG) for valid values. If this document is an
adjustment to a previously entered document, enter the same
value as the one on the original document.

Required for users entering a revenue or expense budget line,
if the Appropriation Control Option on Fund Index (FUND)
is set toP (presence control) & (full control).

Conditional. Required if th&®evenue Budget Activity
Option on Fund Agency Index (FAGY) ¥ (required on
budget and accountingy A (required on accounting).

However, this field infers the value from Organization Index
(ORGN) if it is included there. Activity values entered on
input documents override the activity values entered in
Organization Index (ORGN). If this document is an
adjustment to a previously entered document, enter the same
value as the one on the original document.

Internal Recurring Payment Voucher (RPV2)
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Field

Description

Function

Object/Sub

Rev Srce/Sub

BS Account

Termini

Reporting Cat

348

Optional. Required based on the Fund Agency Index (FAGY)
and Organization (ORGN) options and the payment voucher
type used. This field, if used, must be valid on Function
(FUNC).

Optional. Required for reimbursement vouchers (i.e. if
Voucher Typeis Reimbursement [4] Refer to Object Index
(OBJT) for valid values. Use sub-object only if object is
entered and further description is required.

Conditional. Revenue source is required/ithin/Between
Funds [2] Voucher Typevouchers. Sub-revenue source is
required ifSub-Revenue Source Optioris Yes [Y]on
Revenue Source Index (RSRC). Enter the value that best
describes this sale. Refer to Sub-Revenue Source (SREV) for
valid values.

Conditional. Required only if this is an expense transaction for
the seller; for example, fixed assets, inventories, or a balance
sheet transaction. Refer to Balance Sheet Account Index
(BACC) for valid values.

Conditional. Required ifermini Validation Indicator is
selected on Agency Project (AGPR) for this project. Enter the
mile point, range of mile points, or bridge identifier at which
work is performed for a given Highway Route. See Termini
Reference Table (TERM) for valid values.

Conditional. Required on expenditure transactions if
Reporting Category Required on Expensen Agency Index
(AGCY) is:

Required on Pre-Encumbrance Transaction [1],
Required on Encumbrance Transactions [2], or
Required on Expenditure Transactions [3].

Required on revenue transactions if Reporting Category
Required on Revenudield on Agency Index (AGCY) is
Required [Y]. Enter the reporting category value of the seller.
Refer to Reporting Category (RPTG) for valid values.
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Field

Description

Job Number

Offset Recv Acct

Line Num

Reference
Transaction ID,
Line Num,
Comm Line
Vendor Invoice

Fund

Agency

Org

Conditional. Organizations and activities can be defined to
require the entry of a job number. Refer to Organization
(ORG2) or Activity (ACT?2) for details.

Otherwise, this field is optional. Jfob Costis Yes [Y]on

System Control Options (SOP2), enter a job humber. See Job
Index (JOBT) for valid values. [fob Costis No [N] on

System Control Options (SOP2), enter a project number or
general reporting category.

Default account used depends on the value lofténeal
Cash Voucher Optionon System Control Options (SOPT).
Leave blank on vouchers for outside and Within Funds [3]
vouchers. On Between Funds [2] vouchers, enter the cash
account used on the offset entry for the seller. Enter an
account only if you want to override the default account. Refer
to Balance Sheet Account (BAC?2) for valid values.

If the Internal Cash Voucher Option on System Control
Options (SOPT) is Yes [Y], the balance sheet account inferred
from the seller's fund and bank account value is used. If the
field is No [N], the account entered in tbeie from Fund

field on System Special Accounts (SPEC) is used.

Key field. Enter a uniqgue number to identify each line in the
document. Enter two digits; for example, erfigrinstead of
1.

Optional. You may enter an incomplete reference (for
example, only the code, or only the code, agency, and
number). The reference is completed later, either in this
window or in the Document Listing.

Optional. Enter the vendor invoice number.

Optional. Refer to Fund Agency Index (FAGY) for valid fund/
agency combinations. No budget checks are made.

Required. Enter the agency value. Refer to Agency Index
(AGCY) for valid values.

Optional. Refer to Organization Index (ORGN) for valid
values.

Internal Recurring Payment Voucher (RPV2)
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Field

Description

Sub-Org

Appr Unit

Activity

Function

Object

Sub-Object

Rev Source

Sub-Rev Source

BS Account

Rept Catg

Job/Project

Line Amount

Discount Type

Optional. Refer to Sub-Organization (SORG) for valid values.

Optional. Refer to Appropriation Index (Extended) (EAPP)
for valid values.

Optional. Refer to Activity Index (ACTV) for valid values.

Optional. This field, if used, must be valid on Function
(FUNC).

Optional. You must enter eith@bject, Revenue Sourceor
Balance Sheet AccountRefer to Object Index (OBJT) for
valid values.

Optional. If entered, you must enter a sub-object that is valid
within the entered object. Refer to Sub-Object (SOBJ) for
valid values.

Optional. You must enter eittdject, Revenue Sourceor
BS Account Refer to Revenue Source Index (RSRC) for
valid values.

Optional. Enter a sub-revenue source that is valid within the
entered revenue source. Refer to Sub-Revenue Source
(SREV) for valid values.

Optional. You must enter eitt@ject, Revenue Sourceor
Balance Sheet AccountRefer to Balance Sheet Account
(BAC?2) for valid values.

Optional. Enter a reporting category that is valid within
agency. Refer to Reporting Category (RPTG) for valid values.

Optional. Refer to Job Index (JOBT) for valid values.

Optional. Enter the line amountFiked Asset Indicatoris
Create Multiple Shells [Q]then enter the number of Fixed
Asset Acquisition (FA) document shells you want this line to
create.

Optional. Refer to Discount Type (DISC) for valid values.
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Field

Description

Inc/Dec

P/F

Termini

Description

Optional. Valid values atefor an increase db for a
decrease.

Leave blank if all three reference transaction fields are blank.
EnterP for partial orF for final clearing against the
referenced transaction.

Conditional. Required ifermini Validation Indicator is
selected on Agency Project (AGPR) for this project. Enter the
mile point, range of mile points, or bridge identifier at which
work is performed for a given Highway Route. See Termini
Reference Table (TERM) for valid values.

Defaults t&ILL-IN . Enter a numeric description with an
optional decimal point. Enter two digits for cents. For
example, enter $25.00 as 25.00 or 2500.

Internal Recurring Payment Voucher (RPV2)
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INTERNALRESOURCEBILLING SPECIFICATION

(IRBS)

L]

L R =

E_|nternal Resource Billing S pecification M=l I
Fiscal ‘rear I

Facility Facility

Code Mame

4| | »

The Internal Resource Billing Specification (IRBS) is a table that the Internal Travel
Voucher Generator (ITGN) uses to obtain the Balance Sheet Account of the specified
State Park/Motor Pool facility. The facility code is the field by which the ITGN
references the account. The table displays the State Park/Motor Pool facility code, the
name of the facility, and the balance sheet account of the facility.

Field Description

Fiscal Year Key field. This field identifies the current fiscal year for the
specified facility and balance sheet account.

Facility Code Key (5-byte) field. This field indicates the unique code that

Facility Name

identifies each State Park or Motor Pool facility.

Identifies the name of the State Park or Motor Pool facility
referenced by the facility code.
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Field

Description

Facility Type

BS Account

Fund

Agency

Org, Sub-
Organization

Prog Bud Unit

Activity

Required. Valid values are high securltyor low securityl.
High security will validate that the internal billed amount on
an IIT does not exceed the authorized amount on the
referenced TE. Low security will not check the IIT amount
against the TE like amount.

Default to travel-related balance sheet account that acts as
offset to all State Park/Motor Pool revenue.

Required. Enter the seller fund for the resources. Default is
inferred from Organization (ORG?2) based on the Agency and
Organization entered on this document. See Fund Index
(FUND) for valid values.

Required. Enter the agency selling the resources listed in this
document. See Agency Index (AGCY) and Fund Agency
Index (FAGY) for valid values.

Conditional. Sub-Organization is required if theb-
Organization Required on RevenueoptionRequired [Y]on
organization (ORGZ2). See Sub-Organization (SORG) for valid
values.

Optional. Enter the last four bytes of the Appropriation Unit.
The last four bytes represent the Program Budget Unit.

Conditional. Default is inferred from Organization (ORGZ2), if

it is included there. Activity may be required, depending on
the Revenue Budget Activity OptiononFund Agency Index
(FAGY). For transactions that require a balance sheet account
code, this field is optional. See Activity Index (ACTV) for

valid values.

Revenue Source/ Sub-Revenue may be required, depending ostie

Sub

Job Number

Revenue Source Required Optiomn Revenue Source
(RSR2). See Sub-Revenue Source (SREV) for valid values

Conditional. Job number may be required, dependihgoon
Number Required on Spendingoption or Organization
(ORG2)
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Field Description

Rept Cat Conditional. Reporting Category may be required, depending
on the Reporting Category Required on Revenue Transaction
option on Agency (AGC2). Enter the reporting category of the
seller. See Reporting Category (RPTG) for valid values.
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INTERNALTRAVELVOUCHER GENERATION
(ITGN)

E_ Internal Travel Youcher Generation M= E3

Orniginating TE 1D | Line Mum I

Traveler [0 I Facility Code I

Transaction |D | Fiseal ear I

Function I Update - I

The Internal Expense Voucher Generation (ITGN) table allows a user to generate an
Internal Expense Voucher (IIT) from an existing Travel Authorization (TE). The user
provides an originating Travel Authorization ID and a Traveler ID. If automatic
numbering is used, there is no need to enter a new Internal Expense Voucher ID. The
document and agency codes are used to identify the generated Internal Expense
Voucher.

Field Description

Originating TE  Required. Enter the document number of the Travel

ID Authorization that is to be referenced on the Internal Expense
Voucher.
Line Num Required, key field. Enter unique number for the expense line.

This value must be two digits.

Traveler ID Required. Enter the employee ID or the vendor code of the
person taking the trip. See Vendor Index (VEND) for valid
values.

Facility Code Required. Enter the internal resource code that identifies the
facility from the Internal Resource Balance Sheet (IRBS)
table.
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Field

Description

Transaction ID

Fiscal Year

Function

Required. Enter tH& , the agency associated with the
document, and # for automatic numbering.

Optional. Fiscal year of the services provided by State Park/
Motor Pool.

Default idJpdate [QU] Valid values are:

Schedule [S]
Changes in the status of the specified document to
SCHED.

Hold [H+]
Changes the status of the specified document to
HELD.

Update [QU]
Submits the specified document for background
processing.
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INVENTORYBY KEYWORD(INKY)

IEEEEEEEEEEEEEEER
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Inventory by Keyword (INKY) allows you to view inventory data by keyword, stock
item, and warehouse.

Field Description

Keyword Key field. Enter a keyword used for retrieval of special
characteristics such as short item name.

Stock Number Key field. Enter the number defining the stock item.

Stock Suffix Key field. Enter the suffix following the stock number.

Warehouse Key field. Enter the warehouse where this stock item is stored.

Description Optional. Enter up to 30 characters of text describing the stock
item.
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INVENTORYBY PARENTWAREHOUSE(INPW)

E_Inyentory by Parent Warehouse Inquiry M=l E3
‘ H Stack Stock, Parent ‘
MHurnber Sulfix warehouse warehouse Description
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Inventory Parent Warehouse (INPW) Table displays the availability of inventory by
warehouse as well as by parent warehouse. This table is inquiry only.

Field

Description

Stock Number

Stock Suffix

Parent
Warehouse

Warehouse

Description

Key field. Enter the stock item code of the inventory item. See
Inventory Inquiry (INVN) for valid values.

Key field. Enter the stock suffix of the inventory item. See
Inventory Inquiry (INVN) for valid values.

Key field. Enter the Parent Warehouse Code if one exists. This
field is updated by the Parent Warehouse field on the
Warehouse (WHS?2) table.

Key field. Enter the unique code identifying a system-wide
warehouse section. It is not a specific agency.

The Long Description from the Inventory Inquiry (INV3)
table is displayed.
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Field Description

Quantity The quantity of the stock item is displayed from the Inventory

Available Inquiry (INV3) table. The Quantity Available is the difference
between Reserved Quantity, Released Quantity, and Transfer
Quantity.
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INVENTORYBY STOCK ITEM INQUIRY (INVI)

2 |nyentory by Stock Item Inquiry - [O]x] I
Stock Stack Cluantity ‘
MHumber Suffis  ‘Warehouse  Description Available
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Inventory by Stock Item Inquiry (INVI) is an alternate view of Inventory Inquiry
(INVN). It allows you to view description and quantity available from Inventory
Inquiry (INVN).

Field Description

Stock Number Key field. Enter the code that identifies the stock item.

Stock Suffix Key field. Enter the suffix for the stock item.

Warehouse Key field. Enter the warehouse where this stock item is stored.
Description Display only. The text describing the stock item is displayed.
Quantity Display only. The system displays the quantity of the stock
Available item available in this warehouse.
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INVENTORYBY STOCK ITEM SELECTION(INSE)

To Leaf to Document Generation, Highlight Document |D
and Use Digplay / Browse Data kenu Option,

Dacurment [0 I

E_Inventory by Stock Item Selection M=] E3 I

Item Available |ssue
Stack Mumber Mumber  Whse Cluantity Uit Lazt Uit Cost

Quantity
to Select
1

(5, S FL R N

Inventory by Stock Item Selection (INSE) is an alternate view of Inventory Inquiry
(INVN). It is used for selecting lines for Stock Requisition (SR), Centralized
Purchase Order (PC) (type 2 only), Department Purchase Order (PD), Price
Agreement (PG), and other requisition documents. Selected lines appear on the
appropriate generation table based on the document's transaction code.

Field

Description

Document ID
Quantity to
Select

Stock Number

Item Number

Whse

Required. Enter the document that is added or modified.

Conditional. Required when adding or changing a line on a
document. Whole numbers default to 3 decimal places. The
maximum quantity allowed is 9999999.999.

Key field. Required when adding or changing a line on a
document. Enter the stock number.

Key field. Required when adding or changing a line on a
document. Enter the item number.

Key field. Enter the warehouse code when adding or changing
a line on a document.

Inventory by Stock Item Selection (INSE)
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Field

Description

Available
Quantity

Issue Unit

Last Unit Cost

Description

Display only. The system displays the quantity of stock
available at the warehouse.

Display only. This field indicates the unit of measure used for
this stock item; for example, boxes.

Display only. The last price per unit of the stock is displayed.

Display only. The description of this stock item is displayed.
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INVENTORYINQUIRY (1 OF 3) (INVN)

E_Inventory Inquiry [1 of 3] - (O] x|
‘warehouse I Stock [tem | Urit Price I
Description | Extended Cost I
Quantity Details I Ireventory Details I Dates I Addl Description I Bin Details I
Quantitie:

On Hand I— Backordered I—
Reserved I— Or Order I—
Releazed I— Current Req I—
In Tranzfer I— Max |zzue I—

--------------------------- in |zzue I—
Available I— Last Count I—

Inventory Inquiry (1 of 3) (INVN) is the most essential screen used and maintained by
the Inventory Control Subsystem. It stores information about each stock item stored
at each warehouse. This window maintains descriptive, purchasing, historical use,
reorder and cost information. It also maintains backordered, reserved, released, and
in-transfer stock balances.

A record is added to this window each time a new stock item is accepted. It is updated
when document processors and other offline processes are accepted.

Field Description

Warehouse Key field. Enter the warehouse where this stock item is stored.

Stock Item Key field. Enter the code that identifies the stock item.

Unit Price Display only. The price at which this stock item is issued is
displayed.

Description Display only. The text describing the stock item is displayed.

Extended Cost Display only. The system initializes this field to the dollar
value of the on-hand quantity.
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Quantity Details View

Field Description

Quantities

On Hand Display only. The quantity of only the child stock item in the
warehouse is displayed.

Backordered Display only. The quantity of only the child stock item on
backorder is displayed.

Reserved Display only. The quantity of the stock item reserved for print
of a Pick and Issue (PI) document is displayed.

On Order Display only. The quantity of this item currently on order is
displayed.

Released Display only. The quantity of the stock item that has appeared

Current Req

In Transfer

Max Issue

Min Issue

Available

Last Count

on a Pick and Issue (PI) document but was not issued yet is
displayed.

Display only. The quantity of the stock item that is currently
requisitioned is displayed.

Display only. The quantity of this stock item in transfer to the
issuing warehouse is displayed.

Display only. The largest order quantity of the stock item
issued is displayed.

Display only. The smallest order quantity of the stock item
issued is displayed.

Display only. The quantity of only the child stock item
calculated as:

On Hand Quantity - Reserved quantity - Released
quantity - In-Transfer quantity

Display only. The last physical inventory count of the stock
item is displayed.
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Inventory Details View

Warehouze I

E_Inventory Inquiry [1 of 3] [_ [T x]

Stock Item | Urit Price I

Description }

Quantity Details

Extended Cost I

Ireeentony Details | Dates | Addl Description I Bir Details I

“Wendor I Quantity per lzzue I

lzsue Uit I Purchaze Unit I Unit Cozt I
ABC Clazs | Fdultiplier | Stock Group |
Smaller Llnit I lssue | Barent (ke I Froeetas Bosted

Field

Description

Vendor
Quantity Per
Issue

Issue Unit

Purchase Unit

Unit Cost

ABC Class

Multiplier

Key field. Enter the code of the suggested vendor for
warehouse purchases of this stock item.

Display only. The quantity associated with tesue Unitis
displayed.

Display only. The unit of measure used for inventory and issue
is displayed.

Display only. The unit of measure used for purchasing the
stock item is displayed.

Display only. The cost of the stock item is equal to the
Extended Costdivided by theOn-Hand Quantity. When an

item is in a child warehouse, the sum of the on-hand quantities
and the sum of the extended costs of the parent warehouse and
all of the children of the parent are used. This procedure keeps
the unit cost fields equal among children and their parent
warehouses.

Display only. The classification of the stock item for inventory
management is displayed.

Display only. The multiplying factor by which one unit of
measure is greater than the other is displayed.

Inventory Inquiry (1 of 3) (INVN)
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Field Description

Stock Group Display only. The item group to which this stock item is
defined is displayed. It is used in the physical inventory freeze
to specify groups of stock items to freeze.

Smaller Unit Display only. The smaller unit of measussue [I] or
Purchasing [P] is displayed.

Parent Item Display only. If selected][ the stock item is a parent item.

Frozen as Posted Display only. If selectéf] fhe stock item is frozen for
reconciliation posting.
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Dates View

E_Inventory Inquiry [1 of 3] [H[=] E3
Warehouze I Stock [tem | Unit Price I
Description | Extended Cost I
Quantity Details | Ireeentony Details Dates I Addl Description I Bir Details I
D ate

First Receipt I ? 7 Last |szued I ? ?

Last Ordered | 7 7 Last Transfer | 7 7
Mext Deliveny I ? / Lazt Counted I / 7

Field

Description

Dates

First Receipt

Last Issued

Last Ordered

Last Transfer

Next Delivery

Last Counted

Display only. The first date the stock item is received in the
warehouse is displayed.

Display only. The date of the last issue confirmation or over
the counter issue processed on this stock item is displayed.

Display only. The date of the last purchase order placed on the
stock item in the warehouse is displayed.

Display only. The date that the last Stock Transfer Issue (TI)
document updated this window is displayed. This field is
inferred from theDate of Recordon the Stock Transfer Issue
(TI) document.

Display only. The date an order is expected to arrive at the
warehouse is displayed.

Display only. The date of the last physical inventory
reconciliation of this stock item is displayed.

Inventory Inquiry (1 of 3) (INVN)
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Addl Description View

E_Inventory Inquiry [1 of 3] - (O] x|
‘Warehouse I Stock [tem | Unit Price I
Description | Extended Cost I

Quantity Details | Ireventary Details I Dates Addl Description | Birn Details I

Laong Description

Field Description
Long Display only. The text describing the stock item is displayed.
Description
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Bin Details View

E_Inventory Inquiry [1 of 3] - (O] x|
‘Warehouse I Stock [tem | Unit Price I
Dezcription | Extended Cost I
Quantity Details | Ireventary Details I Dates I Addl Description Birn Details I
Primary Bin I

Alternate Bin 1 |
Alternate Bin 2 I

Field Description
Primary Bin Display only. The location of the stock item in the warehouse
is displayed.

Alternate Bin 1 Display only. The alternate location of the stock item in the
warehouse is displayed.

Alternate Bin 2 Display only. Another alternate location for the stock item in
the warehouse is displayed.
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INVENTORYINQUIRY (2 OF 3) (INV2)

E_Inyentory Inquiry [2 of 3] M=l E3
“w'arehouse I Stock [tem | Primary Bin I

Issue Histary I Reorder Information |

|zzue Plus Transfer Quantity Forecast Quantity
Current v'ear Frior Year 1 Frior “Year 2 Current “rear Prior Year 1

January

February
rarch

Apii | | | | |
bhap | | | | |
June | | | | |

July

Algust

September
October

Maovember | | | | |
December | | | | |

Inventory Inquiry (2 of 3) (INV2) is an inquiry screen that displays all system-
maintained item information. [fransfer Reorder is selectedY] (for the issuing
warehouse) on Warehouse Management (WHS2), the system upddsssi¢helus
Transfer Quantity fields (for the issuing warehouse) to reflect the quantities
transferred-out using Stock Transfer Receipt (TR) documents.

Field Description

Warehouse Key field. Enter the warehouse where this stock item is stored.

Stock Item Key field. Enter the code that identifies the stock item.

Primary Bin Optional. Enter the location of the stock item in the
warehouse.
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Issue History View

Field Description

Issue Plus Transfer Quantity

Current Year Display only. The quantity of the stock item during the current

(Jan. - Dec.) year within the appropriate month is displayed.

Prior Year 1 Display only. The quantity of the stock item that was issued in

(Jan. - Dec.) the first prior year within its appropriate month is displayed.

Prior Year 2 Display only. The quantity of the stock item that was issued in

(Jan. - Dec.) the second prior year within its appropriate month is
displayed.

Forecast Quantity

Current Year Display only. The forecasted monthly demand for the stock
(Jan. - Dec.) item this year is displayed.

Prior Year 1 Display only. The forecasted monthly demand for the stock
(Jan. - Dec.) item the previous year is displayed.
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Reorder Information View

E_Inventory Inquiry (2 of 3] [H[=] E3
‘w/arehouse I Stock [tem | Primary Bin I
Iszue Histary Reorder Information |

Reguired Lead Time
™ Manual Reorder
Safety Stock Quantity

Lead Time Adjugtment

l_ Order up to Quantity l—
Yendor Lead Time I_

I— Recrder Level I—

I_ Reorder Quartity I—

Field

Description

Required Lead
Time

Order up to
Quantity

Manual Reorder

Vendor Lead
Time

Safety Stock
Quantity
Reorder Level

Lead Time
Adjustment

Display only. The average number of days between entering a
requisition and processing a purchase order for the last of the
purchases is displayed.

Display only. The quantity level used to reorder is displayed.

Display only. When select@diN], no forecast or reorder
point calculations are necessary. Instead, the system uses the
existing parameters.

Display only. The average number of days between processing
a purchase order and receiving goods from the vendor for the
last of the purchases is displayed.

Display only. The quantity of this stock item held in reserve
for emergencies is displayed.

Display only. When the level of on-hand quantity is below this
number, you should place an order.

Display only. The number of days added to purchasing lead
time in computing reorder levels and quantities is displayed.
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Field Description

Reorder Display only. The quantity of the stock item that you should
Quantity order is displayed.
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INVENTORYINQUIRY (3 OF 3) (INV3)

= inventony iy 3ot mEE|
‘warehouse I— Stock Ikem |
Description | Wendor I—
Long D escription |
Primary Bin [ Bl [ Bin 2 [
|zsue Uit I— Purchaze Unit I— Multiplier I—
Smaller Uit ™ Item is Parent ltem SBC Class I—

& |zsue [ Active Stack Item Stock Group [

" Purchasing I Mark for Future Deletion Master Agreement [
Object I— Revenus Source I— BS Account I_
Percent Surcharge I_ Frice Method | Standard Price with Na Surcharge =]
Costing Method Im
Maximum Surcharge I— b &mimnuim lssue I—
Fixed Surcharge I— Minimum |zzue I—
Standard Frice I— Quantity per lssue I—

Inventory Inquiry (3 of 3) (INV3) is used to maintain non-system generated
information about stock items. Item account codes, price method options, and
inventory control management parameters are set and/or modified using this screen.
The Price Method andFixed Surchargefields can be updated from the Warehouse

(WHS2) table.

Field Description

Warehouse Key field. Enter the warehouse where this stock item is stored.
See Warehouse Management Index (WHSE) and Agency
Index (AGCY) for valid values.

Stock Item Key field. Enter the code identifying the stock item.

Description Optional. Enter up to thirty characters of text describing stock
item.

Vendor Optional. Enter the suggested vendor for warehouse purchases

of this stock item. See Vendor Index (VEND) for valid values.
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Field

Description

Long

Description

Primary Bin

Bin 1

Bin 2

Issue Unit

Purchase Unit

Multiplier

Smaller Unit

Iltem is Parent

Item

ABC Class

Active Stock
Item

Stock Group

Mark for Future
Deletion

The commodity description of the stock item is displayed as it
appears on the Commodity Table (COMT).

Required. Enter the location of the stock item in the
warehouse.

Optional. Enter an alternative location for the stock item or
additional comments referring to the primary bin.

Optional. Enter an alternative location for the stock item or
additional comments referring to the primary bin.

Required. Enter the unit of measure used for inventory and
issue. See Unit of Measure (UNIT) for valid values.

Required. Enter the unit of measure used for purchasing the
stock item. See Unit of Measure (UNIT) for valid values.

Required. Enter the multiplying factor by which one unit of
measure is greater than the other.

Required. Select the smaller unit of meadsseage [I] or
Purchasing [P]

Default is clearedN]. Select ] to indicate that the stock
item is a parent item.

Required. Enter the classification of the stock item for
inventory management. See ABC Classification Parameter
(ABCP) for valid values.

Default is selectedY]]. Select ] to indicate that the stock
item is active.

Optional. Enter the item group to which this stock item is
defined. It is used in the physical inventory freeze process to
specify groups of stock items to freeze.

Default is clearedN]. Select ] if future deletion is desired.
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Field

Description

Master
Agreement

Object

Revenue Source

BS Account

Percent
Surcharge

Price Method

Costing Method

Maximum
Surcharge

Maximum Issue

Optional. Enter the 11 digit alphanumeric master agreement
number.

Display only. The object code for stock items purchased for
warehouse inventory is inferred from Warehouse Management
(WHS2).

Display only. The revenue source for stock items issued is
inferred from Warehouse Management (WHS2).

Display only. The balance sheet account for stock items on
hand is inferred from Warehouse Management (WHS2).

Defaults to0. Required ifPrice Method is Percentage
Surcharge [P]or Percentage Price with No Surcharge [C]
Enter the percentage multiplied by unit cost to determine issue
price.

Default iStandard Price with No Surcharge [SYalid
values are:

Standard Price with No Surcharge [S]
Percent Surcharge [P]

Percent Price with No Surcharge [C]
Fixed Surcharge [F]

Same Price as in Parent Warehouse [W]

Note: When the Revenue Warehouse Flag on the Warehouse
(WHS2) table is not selected, it will deitxed Surchargeas
the price method.

Default iBverage Cost

Defaults to0. Optional ifPrice Method is Percentage
Surcharge [P]or Percentage Price with No Surcharge [C]
otherwise, leave this field blank. This field defines the dollar
limit of percent surcharge, applied per unit, up to 3 decimal
places.

Defaults i@ Enter the largest order quantity of the stock item
issued. If you leave the entry@tthen a quantity d items
will be issued. The field accepts a maximum value of
9,999,999,999.
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Field

Description

Fixed Surcharge

Minimum Issue

Standard Price

Quantity Per
Issue

Defaults @00Q Required when thBrice Method is Fixed
Surcharge [F] Enter the fixed amount added to each unit cost
when issued, up to three decimal places.

Note: When the Revenue Warehouse Flag on the Warehouse
(WHS?2) table is not selected, it will set zero as the Fixed
Surcharge.

Defaults t6. Enter the smallest order quantity of the stock
item issued.

Defaults @00Q Required when thBrice Method is
Standard Price No Surcharge [SEnter the item price upon
issue of this stock item, up to three decimal places.

Defaults t00.00Q Enter the number of units being issued, up
to three decimal places.

Inventory Inquiry (3 of 3) (INV3)
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INVENTORYREPLENISHMENT(IREP)

& Inventoy Replenishment M|
Document Type I_ P& Mumber I— Yendar I—
Warehause I— Ship ta I_ Delivery Date Iﬁ
Wendor Mame |
[ Include Below [ Exclude Below ™ Include Screen
l:‘ Selection Stack Fearder lssue  Purchase Purchase [I

Flag Stack Mumber Suiffix Quantity Linit Ltk Guantity

1

ENFU N

1| | »

Inventory Replenishment (IREP) is used to select records for the Inventory
Replenishment program. This program adds Requisition and Price Agreement (PG)
documents to the Document Suspense File (SUSF). Records are added to this table by
the Replenishment Review Report (IN90). Records are changed and deleted by the
user.

Field Description

Document Type  Key field. Entd®X for a requisition oPG for a price
agreement.

PA Number Key field. For a Price Agreement (PG) document, enter the
first price agreement on the price agreement by commodity
code. For a requisition document, enter spaces.

Vendor Key field. Enter the first vendor associated with the price
agreement for a Price Agreement (PG) document. For a
Requisition document, leave blank.

Warehouse Key field. Enter the warehouse from the Replenishment
Review Report (IN90).
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Field

Description

Ship to

Delivery Date

Vendor Name

Include Below,
Exclude Below,
Include Screen

Selection Flag

Stock Number

Stock Suffix

Reorder
Quantity

Issue Unit

Switch Doc Type

Description

Required. Enter a valid shipping code. See Shipping Address
(SHIP) for valid values.

Required. Enter a valid date from Calendar Date (CLDT) that
is greater than the current date.

Default is inferred from Vendor (VEN2). Enter the vendor’s
name.

Default is cleareddlank]. Select K] one of these checkboxes
to indicate the type of selection desired. You can only select
one of these checkboxes.

Required. Ificlude Belowis selectedY], marking this field
selects a record and all records followindg=xtlude Belowis
selectedY], includes the selected record and all subsequent
records are excluded. lliclude Screenis selectedY], all
records currently visible are selected.

Key field. Default infers the stock number from the
Replenishment Review Report (IN90). Enter the stock
number.

Key field. Default infers the stock suffix from the
Replenishment Review Report (IN90). Enter the stock suffix.

Required. Enter the amount that is requested if the record is
selected.

Required. Enter the unit of measure used for inventory and
issue. See Unit of Measure (UNIT) for valid values.

Optional. When any character is entered into this field, the
original record is deleted and the opposite transaction type is
created. For example, if the user is currently working with a
requisition and enters a character into this field, a Price
Agreement (PG) document is created.

Optional. Enter the descriptive information for the particular
order or requisition created.

EEEEEEEEEEEEEEEEEEEEEEEEE
Inventory Replenishment (IREP) 379

MARS0899



|SSUEQUEUE INQUIRY (ISSQ)

E_lssue Queue Inquiry M=l E3
W arehouse |
Delivery Pick ‘
R equizition |0 Confirmation [ Date Date

L R = R R

Issue Queue Inquiry (ISSQ) provides in-process information about all stock
requisitions associated with the warehouse entered on the header line. For each of the
related documents, the issue confirmation ID, the delivery date, and the pick date are
displayed.

Lines are added to this screen when Stock Requisition (SR) documents are accepted.
The Confirmation ID fields andPick Date fields are updated when Pick and Issue
Order (PI) documents are accepted. Lines are deleted when the Issue Confirmation
(Cl) documents are accepted.

Field Description
Warehouse Key field. Enter the warehouse number entered on the
requisition.

Requisition 1D Key field. Enter the transaction ID of the Stock Requisition
(SR) document you want printed.
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Field Description

Confirmation ID  Key field. Enter the transaction ID of the Issue Confirmation
(CI) created when the pick ticket was printed for this

requisition.

Delivery Date Display only. The requested delivery date from the requisition
is displayed.

Pick Date Display only. The date when this document was printed on a

Pick and Issue Order (PI) document is displayed.
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ITEM GROUP (ITMG)

E_Item Group IS[= E3

Parent lbam |

| Stock Mumber Stock Sulffix Quantity |

Item Group (ITMG) specifies relationships between inventory items. The relationship
of parent/child allows the user to request one item (the parent) which consists of two
or more stock items (the children).

Field Description

Parent Item Key field. Enter the stock item code that is the grouped item
identifier. See Inventory Inquiry (INVN) for valid values.

Stock Number Key field. Enter the stock item code of the child for this group.
See Inventory Inquiry (INVN) for valid values.

Stock Suffix Key field. Enter the stock suffix of the child for this group.
See Inventory Inquiry (INVN) for valid values.

Quantity Required. Enter a number greater than zero. This entry is the
quantity of this item issued for each parent item.

IS EEEEEEEEEEEEN
382 MARS ADVANTAGE User’s Reference - Tables (Volume 1)

MARS0899



ITEM GROUPBY STOCK ITEM INQUIRY (ITMS)

IEEEEEEEEEEEEEEER

2 |tem Group by Stock Item Inquiry - [O]x] I
Stock Stock Parent Parent ‘
MHumber Suffis  Description MHumber Suffis  Description

]
2
3
4
5
B
7

4

Item Group by Stock Item Inquiry (ITMS) is an alternate view of Item Group
(ITMG). This allows the user to view parent stock item and child stock item and their
respective descriptions.

Field

Description

Stock Number
Stock Suffix

Description

Parent Number

Parent Suffix

Key field. Enter the item code of the child of the group.
Key field. Enter the suffix code of the child of the group.

Display only. Up to 20 characters of text describing the child
stock item is displayed.

Key field. Enter the item code of the group item identifier.

Key field. Enter the parent suffix code of the group item
identifier.

Item Group by Stock Item Inquiry (ITMS)
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Field Description

Description Display only. Up to twenty characters of text describing the
parent stock item is displayed.
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KEYWORDBY STOCK ITEM INQUIRY (KYWD)

[ Kepword by Stock lem oy @I
I:“ Warshouse  Stock Number Stock Suffis  Fewword Description |

1|

2

3

4

5

g

7

g

Keyword by Stock Item Inquiry (KYWD) is an alternate view of Inventory by
Keyword (INKY). It allows the user to view inventory data by warehouse, stock item,

and keyword.
Field Description
Warehouse Key field. Enter the warehouse where this stock item is stored.

Stock Number Key field. Enter the code defining the stock item.
Stock Suffix Key field. Enter the suffix defining the stock item.

Keyword Key field. Enter a keyword you want to use to retrieve special
characteristics, such as short item name.

Description Display only. Up to 20 characters of text describing the stock
item is displayed.
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JoB INDEX (JOBT)

= Job Index !E[

=

E xpiration Job ‘
Job Mumber  Description Date Status

00 = O DN J Lo B3 —

Job Index (JOBT) stores summary level information about a job. This window is
maintained as a result of Job Control (JB) documents processed by the system. Job
Inquiry (JOB2, JOB3) store current period and year-to-date balances of charges,
billings, and receipts for each job. This information is a result of Job Charges (JC) and
the various accounting transactions that apply charges or receipts to jobs.

Field Description
Job Number Key field. Enter the unique number that identifies this job.
Description Display only. A description of the job is displayed.

Expiration Date  Display only. For active jobs, the date when the job is closed
for charging purposes is displayed. For closed jobs, the date
when the job was closed is displayed. If a job is closed before
its expiration date, the expiration date is changed to the
closing date.

Job Status Display only. € (closed) is displayed, this job expired in the
previous period. Otherwise this field is blank.

FEEEFEEEEEENEEEEEEEEEEEEN
386 MARS ADVANTAGE User’s Reference - Tables (Volume 1)

MARS0899



JoB INQUIRY (1 OF 2) (JOB2)

[ Joblnquiy(iofz)  mEH|

Job Hurber I— Description |

Starting Date T Ex=piration D ate T Job Status I_
I Tt ke d btk Mid er Humber, [ ek Bestristion | rdicatar

| Seller &ativityhtered Job Type W

Billing Type IW Grant I_ Provider I—
Froject I— Extended Project I—

Eiling Contral
Detail Billing Qption | Default Lewel W
Account Distribution IW Cycle W

Current Amaunts JTD Amounts

Direct Charges | ]

Billings | ]

Receipts | |

Total Charges | |

td arimum Billing l—

Job Inquiry (JOB2 and JOB3) windows contain all descriptive and summary level
information about a job. The information in these windows is maintained by the
system as a result of the Job Control (JB) documents processed by the system. Lines
are added to these windows (JOB2 and JOB3) when new jobs recorded on Job
Control (JB) documents are accepted. Lines are updated by modifications submitted
on a Job Control (JB) document.

Job Inquiry (JOB2 and JOB3) also store current period and year-to-date balances of
charges, billings, and receipts for each job. This information is a result of Job Charges
(JC) documents and the various accounting documents that apply charges or receipts
to jobs. These windows display one line entry for each open job. Closed jobs remain
available for viewing until one month after they are closed. At that time, they are
purged from the database by the Job Summarization and Purging program.

Field Description

Job Number Key field. Enter the unique number that identifies this job.
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Field

Description

Description

Starting Date

Expiration Date

Job Status

Job Linked to
Work Order
Number

Job Restriction
Indicator

Seller Activity
Inferred

Job Type

Display only. Descriptive text about the job is displayed.

Display only. The datarf dd yywhen the job was started is
displayed.

Display only. For active jobs, the date when the job is closed
for charging purposes is displayed. For closed jobs, the date
when the job was closed is displayed. If a job is closed before
its expiration date, the expiration date is changed to the
closing date.

Display only. @ (closed) is displayed, this job expired in the
previous period. Otherwise this field is blank.

Display only. Not used in MARS.

Display only. If selectedY], the job is restricted to certain
agencies and organization recorded on Job Organization
(JORG).

Display only. If selectedY], the activity is inferred from the
seller's activity; if cleared], it is inferred from Organization
(ORG2).

Display only. One of the following values is displayed:

Internal [1]
An internal job is where a selling organization sells
services to a purchasing organization within the same
entity.

External [E]
An external jobs is where services are sold to a
purchasing body outside the entity.

Other [O]
These are jobs that do not fall within the first two
types, for example, jobs to accumulate costs for grant
reimbursement.
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Field Description

Billing Type Display only. One of the following values is displayed:

Manual [M]
Manual preparation and entry of the payment
voucher and/or receivable documents is required.
Automatic [A]
The system will automatically generate internal
payment voucher and/or receivable documents and
enter them into the accounting system.

Grant Display only. Not used in MARS. The grant for which costs
are accumulated on an other or external type job is displayed.

Provider Display only. The provider code assigned to a customer for an
external type job is displayed.

Project Display only. The project for which costs are accumulated on
an other or external type job is displayed.

Extended Project Display only. The extended project for which costs are
accumulated on an other or external type job is displayed.

Billing Controls

Detail Billing Display only. This field determines how the billing account
Option distributions are summarized. One of the following values is
displayed:

Charge Class/Object Level [Y]
Billing account lines are summarized to the charge
class/object level.

Revenue Source Level [N]
Billing account lines are summarized to the revenue
source level.

Default [blank]
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Field Description

Level Display only. Determines when a new receivable or internal
Payment Voucher is generated. One of the following values is
displayed:

Provider [C]
All jobs with the same provider are accumulated on
one document.

Grant [G]
Not used in MARS. All jobs with the same provider/
grant combination are accumulated on one
document.

Project [P]
All jobs with the same provider/project combination
are accumulated on one document.

Job [J]
All jobs are on separate documents.

Account Display only. Determines how to derive the billing account
Distribution distribution. One of the following values is displayed:
Single [S]

The billing account distribution is derived from the
Job Inquiry (JOB2) seller distribution.

Multiple [M]
The billing account distribution is derived from the
charge documents.

No Entry [blank]
Revenue source is inferred from Charge Class
(CHRG) for Job Charges (JC) documents and from
the Job Inquiry (JOB2) seller distribution for expense
and receipt documents.
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Field Description

Cycle Display only. Indicates how charge documents are selected for
job billing. One of the following values is displayed:

Date Range [D]
The acceptance date of the document falls on or
within a user-specified date range.

Accounting Period [P]
The accounting period of the document equals a user-
specified accounting period.

End of Job [E]
The document should be selected at the end of the

Billing Cycle job.
Direct Charges  Display only. The current billing period total for all costs
(Current accumulated by the job is displayed.
Amounts)

Direct Charges  Display only. The job-to-date total for all costs accumulated
(JTD Amounts) by the job is displayed.

Billings (Current  Display only. The current billing period billable amount (full
Amounts) costs) accumulated by the job is displayed.

Billings Display only. The job-to-date billable amount (full costs)
(JTD Amounts) accumulated by the job is displayed.

Receipts Display only. The amount of the current billing period cash
(Current receipts collected for the job is displayed.

Amounts)

Receipts Display only. The amount of the job-to-date cash receipts

(JTD Amounts)  collected for the job is displayed.

Total Charges Display only. The total of all direct and indirect costs
(Current accumulated by the job for the current billing period is
Amounts) displayed.

Total Charges Display only. The total of all direct and indirect costs
(JTD Amounts) accumulated by the job since the inception of the job is
displayed.
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Field Description

Maximum Display only. The maximum amount that may be billed
Billing (Current  against the job, as specified on the Job Control (JB) document
Amounts) is displayed.
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JOB INQUIRY (2 OF 2) (JOB3)

= Job Inquiry (2 of 2) !IEIE
Job Mumber | Job Description |

Costing Control

CostingMethod  [DiectCost ObjClss1 [ Ratel | Excluds Dbjects 1 o
o | on o
of | g o o e
|| g o N
DefRate [ 5 B
Seller Account
Fund I— Agency l— Org / Sub I— /! I_ Appr Unit I—
Acivity [ Function | ObectsSub | 2 Rewtswb [ A
BS Account I— Rept Cat l—
Buyer dccount
Fund I— Aagency l— QOrg / Sub I— /! I_ Appr Uit I—
I—

Activity I Function Obiject £ Sub I /! I_ Rept Cat I
Job Mumber I PO Mumber I I Line I_

Job Inquiry (JOB2 and JOB3) windows contain all descriptive and summary level
information about a job. The information in these windows is maintained by the
system as a result of the Job Control (JB) documents processed by the system. Lines
are added to these windows (JOB2 and JOB3) when new jobs recorded on Job
Control (JB) documents are accepted. Lines are updated by modifications submitted
on a Job Control (JB) document.

Job Inquiry (JOB2 and JOB3) also store current period and year-to-date balances of
charges, billings, and receipts for each job. This information is a result of Job Charges
(JC) documents and the various accounting documents that apply charges or receipts
to jobs. These windows display one line entry for each open job. Closed jobs remain
available for viewing until one month after they are closed. At that time, they are
purged from the database by the Job Summarization and Purging program.

Field Description

Job Number Key field. Enter the unique number that identifies this job.
Job Description Display only. Descriptive text about the job is displayed.
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Field

Description

Costing Controls

Costing Method

Obj Class (1-4),
Rate (1-4)

Def Rate

Exclude Objects
(1-5)

Seller Account

Fund, Agency,
Org/Sub, Appr
Unit, Activity,
Function,
Object/Sub, Rev/
Sub,

BS Account,
Rept Cat

Buyer Account

Fund, Agency,
Org/Sub, Appr
Unit, Activity,
Function,
Object/Sub, Rept
Cat, Job
Number, PO
Number, Line

Display only. For more information on the costing methods,
see thdJser’s Guide One of the following values is
displayed:

Direct Cost [D]
Cost Plus [P]

Display only. For the cost plus costing method, up to four
overhead rates are displayed for four different object class
codes. The rates are expressed in four decimal places; that is,
14000 means 1.4000 times cost, or 40% over cost.

Display only. For the cost plus costing method, the default rate
for object classes not covered by the special rates described
above is displayed.

Display only. The object codes that are excluded from billing,
as specified on the Job Control (JB) document are displayed.

Display only. The accounting distribution against which the
seller wishes to record revenue from the job is displayed. It
also identifies organizational responsibility for the job.

Display only. The accounting distribution used to record the
purchaser's expense for the job is displayed. It is only allowed
on internal type jobs, and it may include the purchase order
that originally encumbered the cost of services.
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JoB ORGANIZATION(JORG)

“_Job Organization | (O] x|

I:H Job Humbey Agency  Organization |

Job Organization (JORG) defines valid combinations of agency and organization
codes by job number. If a job number is listed on this window, only the agency and
organization codes associated with the job humber can change it. Enforcement of this
restriction is controlled by théob Restriction indicator on the Job Control (JB)
document. IfJob Restrictionis Yes [Y] when documents with a job number are
entered, the information in this window is checked for a valid job number, agency,
and organization combination. If a job number is listed on this window adalits
Restriction is No [N], you can charge it by any accounting distribution.

Field Description

Job Number Key field. Enter the job number for which you wish to enforce
agency and organization control. See Job Index (JOBT) for
valid values.

Agency Key field. Enter the agency to which this job number is

restricted. See Agency Index (AGCY) for valid values.

Organization Key field. Enter the organization to which this job number is
restricted. See Organization Index (ORGN) for valid values.
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LETTEROF CREDIT STATUS(LOCYS)

- Letter of Credit Status M= E3 I
Letter of Letter of Dirawdown Auyailable ‘
Credit Nurnber Credit Amount Amount Armount

Letter of Credit Status (LOCS) lists the valid letter of credit numbers and amounts for
each fiscal year. It also provides the drawdown and available amounts for each letter.
The user can add lines to this window, but the drawdown and available amounts are
updated by the financial billing system.

Field

Description

Federal Fiscal
Year

Letter of Credit
Number

Letter of Credit
Amount

Drawdown
Amount

Required. Enter the last two digits of the applicable fiscal year.
Required. Enter the valid letter of credit numbers for the
federal fiscal year.

Required. Enter the letter of credit amount.

Display only. The amount that has been billed against the
letter of credit is displayed.
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Field Description

Available Display only. The remaining portion of the letter of credit
Amount amount that has not been billed and is still available for billing
is displayed.
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LODGING VALIDITY (LDVL)

= Lodging Yalidity

Fizeal rear I

Lodging Yalidity Set |0 I
Lodging Expense Minimum Travel ‘
Type Code Tirne [mirutes)

Pl == B e p S R =N U S

=

The Lodging Validity table (LDVL) defines the lodging validity sets that are valid for
a given travel policy.

Field

Description

Fiscal Year

Required. This field identifies the fiscal year for the current
lodging validity rule.

Lodging Validity Required. This field identifies a set of related lodging validity

Set ID

Lodging

rules. All lodging validity rules within the same Lodging
Validity Set are used together in this travel policy.

Required. This field identifies the lodging expense type code

Expense Type related to this lodging validity rule. This value must be

Code

provided and must be present in the Expense Type Code Table
(EXTC).
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Field Description

Minimum Travel The minimum amount of time (in minutes) the traveler must

Time (minutes) travel before being reimbursed for the given lodging expense
type. If not provided by the user, this value defaults to zeroes.
If this field is zeroes, it is assumed that this rule does not

apply.
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LOWERLEVEL ORGANIZATIONJLORG)

= Lower Level Organizations ——___ BII=IEA|
|:|| Lower Lewvel ‘
Agency  Organization Organization
1|l
2
3
4
5
B
7
a
&
10
11
12
13
14

Lower Level Organizations (LORG) lists valid lower-level organization codes for
each Organization in the organization hierarchy. It is used to expand pool or base
records that are entered witiclude All Lower-Level Organizations selected. The
information in this window is indirectly maintained by modifying Organization
(ORG2) and by rerunning the offline program that populates this window.

Field

Description

Agency

Organization

Lower Level
Organization

Key field. Enter a valid agency code. Valid values are on
Agency (AGC?2).

Key field. Enter a valid Organization code. Valid values are on
Organization (ORG2).

Key field. Enter a valid lower-level organization for the
specified Organization.
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MANUAL DEPRECIATIONINPUT (MDEP)

E._Manual Depreciation Input M= E3

Fixed Azzet Tupe I_

Fixed &sset Mumber |

Betterment Mumber I

Accumulated Depreciation Equity Accounts———————————

1 [

[== I« T | RS PO X ]

Total I

Manual Depreciation Input (MDEP) is used to enter depreciation data for a fixed
asset. You can manually enter data into this window; however, it is accepted only if
Depreciation Methodis MC (manually computed) on Fixed Asset Summary Inquiry
(FAS1) for the specified asset. If information is entered on this window and
Depreciation Method is any other value, an error message appears.

Field Description

Fixed Asset Key field. Enter the type of asset (such as, land or building).
Type

Fixed Asset Key field. Enter the number of the fixed asset that is being
Number disposed.

Betterment Key field. Enter the number of the altered betterment. If the
Number change was performed on the fixed asset itself, &0ter
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Field Description

Accumulated Depreciation Equity Accounts

1-8 Optional. This field displays the accumulated depreciation for
the account.

Total Optional. Totals of both the asset value and accumulated
depreciation for equity accounts including all betterments.
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MASTERSERVICEAGREEMENT(MSAT)

[* Mt Service Ageenent——_________MBIRA|
Agreement Mumber I—
Wendar I—
Name J
Address |
|
City |
State I_ Zip I—
Amount Aszigned I—
Arnount Collected I—
Balance to be Collected I—

Master Service Agreement (MSAT) defines collection master service agreements
with vendors. It is used to track the amount sent to and collected by a collection

agency.
Field Description
Agreement Required. Enter the number assigned to the receivable on
Number Open Receivables Options (OREOQ).
Vendor Required. Enter the vendor providing the collection services.
See Vendor Index (VEND) for valid values.
Name Display only. The name of the vendor providing the collection

Address, City,
State, Zip

Amount
Assigned

services is inferred from Vendor (VEN2).

The street address, city, state, and zip code of the vendor are
inferred from Vendor (VEN2) and displayed.

The total dollar amount of all receivables assigned to the
agreement. This is updated when the collection agreement is
selected on Open Receivable Options (OREQ) and displayed.

Master Service Agreement (MSAT)
MARS0899
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Field

Description

Amount
Collected

Balance to be
Collected

The total dollar amount of cash receipts referencing
receivables that are assigned to the agreement is displayed.
This is automatically updated by the Cash Receipt (CR)
document.

The difference between the amount assigned to the agreement
and the amount already collected is displayed.
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MEAL VALIDITY (MLVL)

= Meal Validity Table M=l E3

Fizcal Year I
Meal Validity Set 1D |
‘ Meal Expenze Travel bust Travel buszt Mirirmurn Travel Owernight ‘
Type Code Begin By End By Time [minutes] Reguired

—‘mmwmmbmm—“

‘ =

The Meal Validity table (MLVL) defines the meal validity sets that are valid for a

given travel policy.

Field Description

Fiscal Year Required. This field identifies the fiscal year for the current
meal validity rule.

Meal Validity Required. This field identifies a set of related meal validity

Set ID rules. All meal validity rules within the same Meal Validity

Meal Expense
Type Code

Set are used together in calculating per diem. There should be
one entry in the set for each meal type: breakfast, lunch, and
dinner.

Required. This field identifies the meal expense type code
related to this meal validity rule. This value must be provided
and must be present in the Expense Type Code Table (EXTC).

Meal Validity (MLVL)
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Field Description

Travel Must Required. This field identifies the hour and minute after which
Begin By the traveler must begin travel in order to be reimbursed for the
given meal expense type.

Travel Must End Required. This field identifies the hour and minute before
By which the traveler must end travel in order to be reimbursed
for the given meal expense type.

Minimum Travel The minimum amount of time (in minutes) the traveler must

Time travel before being reimbursed for the given meal expense
type. If not provided by the user, this value defaults to zero. If
this field is zero, it is assumed that this rule does not apply.

Overnight Required. Valid values includ¥] Yes- Use of this meal
Required expense type requires an overnight stay;[afdNo - Use of
this meal expense type does not require an overnight stay.
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NAME AND ADDRESSCHANGE ACTIVITY (NACA)

IEEEEEEEEEEEEEEER

E_MHame and Address Change Achivity M= E3

Bank Account Code I Trans Code I Check. Humber I
b od Mumber I MNaC Mumber I
Check Amaount I Transaction Date I ; /

K
Me!

Mame
Addresz 1
Address 2
City
Counkry
Old
Mame
Address 1
Address 2
City
Country

State I_ Zip Code I

State I Zip Code I

The Name and Address Change Activity (NACA) table tracks all the name and
address change activities as well as modification number. This is an inquiry only
table, updated by the Name and Address Change (NAC) document.

Field Description

Bank Account Key field. Enter the bank account code. See Open Check
Code Header Inquiry (OPCH) for valid values.

Trans Code, Key field. Enter the check number. See Open Check Header
Check Number  Inquiry (OPCH) for valid values.

Mod Number Key field. Enter the system assigned modification number.
NAC Number The NAC number associated with this record is displayed.

Check Amount The amount of the check is displayed.
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Field

Description

Transaction Date

New Name

New Address
Line #1

New Address
Line #2

New City

New State
New Zip Code
New Country
Old Name

Old Address
Line #1

Old Address
Line #2

Old City
Old State
Old Zip Code

Old Country

The transaction date is displayed.
The new name is displayed.

The new address is displayed.

The new address is displayed.

The new city is displayed.

The new state is displayed.

The new zip code is displayed.

The new country (if available) is displayed.
The old name is displayed.

The old address is displayed.

The old address is displayed.

The old city is displayed.
The old state is displayed.
The old zip code is displayed.

The old country (if available) is displayed.
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NOTE PAD TEXT (NOTE)

" Mote Pad Text M=l &3

Transaction 1D |

1
2
3
4
5
B
7
8
9
10
11

Text L

| v

12

- o
1] 3

Note Pad Text (NOTE) is used to make notes on any document. You can enter notes

about a document before it is accepted by the system. The text is entered as a norma
transaction after the particular document is processed. If text is entered for an existing
Extended Purchasing Subsystem (EPS) document, the appropriate open items heade
window is updated to indicate that note pad text exists for that document.

Field Description

Transaction ID Key field. Enter the transaction code and unique number of
the document for which you want to make notes.

Text Optional. Enter informational text pertaining to the document
indicated above. Up to 1000 lines of text can be entered.

Text Line Key field. Enter the line number associated with the text.
Enter a numeric value.
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NOTICE OF INTENTREQUEST(NIRT)

®_Motice Of Intent Request Table M=l E3
I:‘ ‘ Yendaor Clairn Matice Motice ‘
Agency TIM Reazon Letter D ate Sent Date

1l

2

3

4

5

5

7

g

Notice of Intent Request (NIRT) table contains all the requests for Notice of Intent to
Offset. This table is updated by the Vendor Offset (VO) transaction or directly by a
user entering the required fields...

Field Description

Agency Key field. Enter the agency code. See Agency Index (AGCY)
for valid values.

Vendor TIN Key field. Enter the vendor Tax Identification Number (TIN).
See Vendor by Federal ID Inquiry (VFED) for valid values.

Claim Reason Key field. Enter the claim reason. See Claim Reason Code
(CRCT) table for valid values.

Notice Letter Key field. Enter the date the notice request was sent.
Date

Notice Sent Date The date the notice was sent is displayed.
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NOTICE OF INTENTTEXT (NITX)

E_Motice of Intent Text Table Hi=] E3

Claiming Agency |

-

Claim Reazon | Claim Reazon Description |

|:| ‘ Text Line

00~ 00 071 = L) P

4

o

Notice of Intent Text (NITX) table contains the text that will be printed on the Notice
of Intent to Offset Letter.

Field

Description

Claim Agency
Claim Reason
Claim Reason

Description

Text Line

Key field. Enter the agency code. See Agency Index (AGCY)
for valid values.

Key field. Enter the claim reason. See Claim Reason Code
(CRCT) table for valid values.

The description for the claim reason is displayed.

Enter the text that is to appear on the Notice of Intent to Offset
letter.

Notice of Intent Text (NITX)
MARS0899
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Field Description

Line Number Key field. This is a user and system maintained field. Enter
the line number, if no line number is entered, the system will
provide this number.
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