Addendum/Modification 2

Request for Proposal Solicitation No.:  S-02094655
700-Bed Minimum Security Adult Correctional Facility

The Commonwealth’s response to vendors’ questions follows:

Q.1.
30.500 (Health Services) Considering there are no requests for provisions regarding mental health services, will the proposer have a right to return inmates requiring administration of psychotropic medication/treatment?
A.1.
Section 30.500 does include a requirement for psychological services as needed.  These services are anticipated to consist primarily of parole board requested psychological evaluations, and other evaluative services as determined necessary by the Facility.  Currently, only one minimum-security state facility is approved to dispense psychotropic medications, and only medications that do not require frequent monitoring of blood levels or that pose significant abuse potential are permitted.  While not anticipated, if departmental housing demands warrant, it is possible that during the term of this contract, this approval may be extended to other minimum-security facilities, including the Contractor’s Facility.  The Facility will not be asked to house an inmate whose mental health needs are beyond those available at the Contractor’s Facility.   
Q.2.
30.500  (Health Services) Will the Commonwealth be responsible for the cost of providing medications and/or treatment therapeutically indicated for the treatment of inmates with Hepatitis C infection. Or will the same provisions apply as with treatment and or medications regarding inmates with AIDS or HIV infection?
A.2.
Yes. The Department will assume the cost of the medications at the point treatment is indicated.  Prior to this point the Facility will be responsible for routine laboratory cost and monitoring care of the inmate.
Q.3.
30.900 (Records and Information Technology)  Please clarify or list what minimum basic hardware is required for access to and use of the Department’s ORION and _KIMS information system.
A.3.
IBM AS400 is needed for KIMS, and a pc and Internet access is needed for ORION.
Q.4.
30.900 (Records and Information Technology)  
Please explain what ongoing monthly connection and transaction fees are associated with utilization of the ORION and KIMS information system.

A.4.
The ongoing fee is approximately $580.00 per month.  However, if more than one institution can utilize the same system and split the cost, the fee would be reduced for the Facility.
Q.5.
30.900 (Records and Information Technology)  Please clarify what is required for teleconferencing and is this to include videoconferencing.
A.5.
The Facility will be required to have videoconferencing capability that is compatible with the Department’s system. An example, including start-up cost for videoconferencing, will be provided at the vendors’ conference and is Attachment I to these responses.  No additional equipment, other than a telephone service, should be required for teleconferencing capability.

Q.6.
30.900 (Records and Information Technology)  Please clarify what is required to participate in the Department’s security threat group tracking program by incorporating operations and interfacing with any information systems developed by the Department.
A.6.
PC and Internet access.  The Department will provide access to the secure site.
Q.7.
50.170  (Proposal Submission Requirements) Can the Technical Proposal electronic copies be submitted in a format version other than Microsoft Word 97, (such as Microsoft Word 2000)?
A.7.
Yes.

Q.8.
50.200  (Format of Technical Proposal)  Considering that CCA is the current vendor, would it be necessary to submit items, (i.e. start-up schedule, floor plans, square footage totals) that are currently approved and have been previously submitted to the Department, or is it sufficient to reference them as existing, KDOC approved and available upon request?
A.8.
The following items will be required from the incumbent: 
A detailed staffing pattern, detailed description of sub-contractors, any changes to program offerings, and any changes to physical plant that may be necessitated to meet the requirements of the RFP. 
Q.9.
Please explain what procedures will be utilized for transporting of inmates to the institution, outside of medical transportation. 
A.9.
Please refer to RFP Section 30.840.  The Facility shall be required to abide by Corrections Policy and Procedure 9.9 Transportation of Inmates, and 9.4 Transportation of Inmates to Funerals or Bedside Visits.
Q.10.
Section 10.000 -- Purpose states:


“…this shall be provided at a savings to the Commonwealth of not less than ten percent (10%) of the cost of having inmates in similar facilities.”


Question:


A.
Which facilities does the Commonwealth consider to be similar?


B.
Please provide per diem costs for housing inmates in similar facilities.

C.      What are the cost factors used when calculating per diem costs at similar        facilities?

A.10.A. Blackburn Correctional Complex, Bell County Forestry Camp and  Frankfort Career Development Center.

A.10.B. The average per diem cost at the three state-operated minimum security institutions listed in A.10.A. was $40.16, excluding medical related costs.  Medical related costs were excluded because BCC has a relatively high concentration of medically-involved inmates, thereby tending to skew our per diem figures if included.  Other expenses such as fire and tornado loss claims, correctional industries, farm operations, construction, debt service, and federal grants were not factors in these computations.

A.2.C. See Response A.10.B.

Q.11.
 “The facility shall not be sited as an addition or expansion to an existing or  site (Marion Adjustment Center) as it relates to any overlap of contract dates.”


Question:

Can you please clarify this statement?  Does this mean that the incumbent site can be expanded for the purposes of this RFP or is this RFP for a brand new facility or renovated facility that will replace the incumbent site?  If the incumbent site is allowed to expand for this solicitation, does this not give the incumbent operator an advantage over all other potential vendors?

A.11  
The language indicating that the restriction does not apply to the incumbent site was included so as not to allow the interpretation that the incumbent site would not be acceptable as the selected site if any addition or expansion, however minimal, were required to meet the physical plant requirements of the RFP.  In reality, the physical plant requirements for this RFP are so similar to the requirements of the current contract in terms of bed space, program and work areas, that only minimal addition or expansion would likely be necessary at the incumbent site should that site be chosen.  We do not perceive this as an advantage over other potential venders.

Q.12.
Section 20 – Background:


Question:

Can you please confirm that the per diem submitted in response to the RFP should be all-inclusive (cost of operations and debt service)?

A.12.
Yes, submitted per diem should be all-inclusive.

Q.13.
Section 30.300 -- Personnel states:


“The Facility shall comply with all governmental regulatory requirements related to employment and personnel practices.”


Question:


Doe this statement mean that the Facility is bound by all Commonwealth of Kentucky personnel regulation regarding hours of work, leave, holidays, disciplinary procedures, or other personnel items listed in paragraph four in this section?

A.13.
No, the Facility will not be bound by Commonwealth of Kentucky employee personnel regulations.

Q.14.
Section 30.300 -- Personnel states:

"All Contractor staff shall have not less than the same minimum employment qualifications as staff employed in similar positions in adult correctional facilities operated by the Department of Corrections".


Question:

Can you please provide us copies of Job Descriptions/Qualifications for similar positions in adult correctional facilities operated by the Department of Corrections?

A.14.
Similar Positions:


Warden II




Deputy Warden II


Correctional Training Instructor


Accountant III


Fiscal Clerk II


Personnel Administrative Associate


Procedures Development Specialist


Clerk I


Secretary II


Offender Records Supervisor


Offender Records Specialist


Correctional Captain I


Correctional Lieutenant

Correctional Sergeant

Correctional Officer

Classification and Treatment Officer I

Social Services Clinician I

Corrections Recreation Program Supervisor

Corrections Recreation Leader

Chaplain

Corrections Unit Administrator II

Food Service Operations Manager I

Food Preparation Center Coordinator

KCTCS Correctional Education Director

KCTCS ABE Instructor

KCTCS Technical Instructor

Physician I

Dentist

Nurse Administrator

Nurse Registered

Licensed Practical Nurse

Certified Psychologist/Psychological Associate

Mechanical Maint & Operations Supv.

Maintenance Worker II

Administrative Section Supervisor

Physician Assistant 

Registered Nurse Advanced Practitioner

Note: With the exception of the KCTCS positions, descriptions for all positions can be found at http://www.state.ky.us/agencies/personnel/clasindx.htm
KTCS position descriptions can be found at http://www.kctcs.net 

The above list is not intended to be totally comprehensive, as the Facility may include additional positions in their staffing pattern, or may not include all positions listed.

Q.15.
Section 30.300 -- Personnel states:

“All employees of the Facility shall be at least twenty-one (21) years of age.” However, KRS 197.510 (17) states, “All security employees of the facility shall be at least twenty-one (21) years of age.” 


Question:


Can the Contractor hire persons eighteen (18) years of age or older for non-security positions?

A.15.
No, all employees must be at least twenty-one (21) years of age.

Q.16.
Section 30.350 -- Training:


Question:


What is the fee, per trainee, charged by the Department for Basic Academy, IN-Service and Emergency Squad Training provided to Contractors?

A.16.
The current actual cost is: Basic Academy $65.73 per day (includes meals and lodging), Basic E-Squad $59.07 per day, Specialized and In-service Training $45.22 per day.
Q.17.
Section 30.410 -- Physical Plant states:


“The Facility shall comply with the sanitation and health codes of the local and/or state jurisdictions, including the Kentucky Occupational Safety and Health Standards for General Industry (803 KAR 2:020) and the Kentucky State and Local Confinement Facilities Act (902 KAR 9:010), the Kentucky Food Services Establishment Act and State Food Service Code (KRS 219:011) or provide proof that certification of such conformance is being sought.”


Question:


Will the Finance and Administration Cabinet make available a copy of the Kentucky Occupational Safety and Health Standards for General Industry (803 KAR 2:020) and the Kentucky State and Local Confinement Facilities Act (902 KAR 9:010), the Kentucky Food Services Establishment Act and State Food Service Code (KRS 219:011)?

A.17.
The Kentucky Administrative Regulations cited can be found at:  


http://www.lrc.state.ky.us/kar/titles.htm 


correction: The Kentucky Occupational Safety and Health Standards for General Industry cite is 803 KAR 2:015 


The Kentucky Food Services Establishment Act and State Food Service Code (KRS 219:011 – 219:081) can be found at: http://162.114.4.13/krs/titles.htm  

Q.18.
Section 30.410 -- Physical Plant states:


“Adequate perimeter lighting is required at the facility and adequate exterior building lighting, as determined by the Department...”


Question:


What are the Departments lighting requirements?

A.18.
The Department does not have standardized written exterior lighting requirements.  We will require sufficient lighting to allow good observation of the perimeter of the compound and common areas within the compound.  Factors to be considered will include physical plant design, terrain, size of compound and location.


Q.19
Section 30.410 -- Physical Plant states:

“The Facility shall provide all inmates reasonable access to all program areas including but not limited to chapel space, classroom space and recreational areas.”

Question:

What does the Departments deem to be the requirement for these program areas?

A.19.
The statement “reasonable access to all program areas…” is intended to ensure that mobility impaired inmates will have the same or comparable access to program areas. The Department does not intend to house long-term wheel chair bound inmates at the Facility. 

Q.20. 
Section 30.410 -- Physical Plant states:
“The Facility shall provide space and furnishings to accommodate group meetings of the residents, private counseling space with adequate furniture, and a visiting area.”

Question:


What does the Department require for Visitation: contact, non-contact or both?

A.20.
Only contact visitation is required.

Q.21. 
Section 30.410 -- Physical Plant states:
“The Facility shall have adequate secure detention cells...”

Question:


What are the criteria for “adequate secure detention cells” for a 700-bed minimum security/community custody institution? Is the Facility expected to provide Special Management in excess of 72 hours?

A.21.
Detention cells must meet ACA standards.  The cells must permit segregation of inmates from the general population and visitors. Cells must be wet and allow for required staff observation.  Detention space for a minimum of four (4) inmates will be adequate. The Facility will not be expected to maintain an inmate in detention in excess of 72 hours.  However, at the institution’s request, an extension beyond 72 hours may be granted to accommodate transportation needs, to allow for completion of an investigation or for other valid reasons.

Q.22. 
Section 30.415 -- Inmate Law Library:
Question:


Are computerized legal software programs, e.g., Westlaw, an acceptable alternative to providing hard copy volumes of legal materials in the library?

A.22.
Yes, as long as inmates do not have access to Internet or e-mail.

Q.23. 
Section 30.420 -- Accommodations, Sanitation and Hygiene:
Question:


Are uniforms required for minimum/community custody inmates?

A.23.
yes

Q.24. 
Section 30.500 -- Health Services:
Question:


Will the Facility have the opportunity to participate in the centralized pharmaceutical services operated by the Department?

A.24.
Currently the Kentucky Department of Corrections operates a centralized pharmacy for three state institutions in the Lagrange, KY area. The Facility will not have the opportunity to utilize the services of this pharmacy.  The remainder of the state institutions are contracted to receive pharmaceutical services from a private provider. The Commonwealth will not object if the Facility desires and is able to contract with the same private provider for services.  

Q.25. 
Section 30.700 -- Safety, Security, and Emergency Procedures:
Question:


Does Department policy require minimum-security institutions to use metal detectors, ionizers, or x-ray equipment to control the introduction of contraband?

A.25.
No, Departmental Policy does not currently require this.

Q.26.
Section 30.700, Safety, Security and Emergency Procedure, 2nd paragraph states: 

 “The Facility shall notify the Department prior to utilizing the Emergency Squad at the Facility.” 

Question:

Emergency squads are sometimes used for cell extractions or for incidents that require an emergency response. If we wait to notify the Department prior to utilizing, an emergency could become protracted or escalate unnecessarily.

A.26.
In cases requiring immediate response by an approved emergency squad, prior notification will not be required.  Notification must be provided as soon as possible after the incident.

Q.27. 
Section 30.830 -- Inmate Telephones, Commissions:


Question:


Are there restrictions on how telephone commissions can be used?

A.27.
No

Q.28. 
Section 30.835 -- Inmate Assignment states:


“During the term of the contract, additional inmates may be assigned to the contractor over the maximum number of inmates originally planned for the facility”


Question:


Should the contractor provide for an overage percentage (%) in the initial proposal or even building expansion capabilities?

A.28.
No

Q.29. 
Section 30.840 -- General:


Question:

A. Will the Facility have the ability to participate in the Department’s centralized transportation system, or will the Facility be responsible for all transportation functions with the exception of the initial transfer of inmates from the Assessment Center?

B. Please provide a copy of the Commonwealth’s Inmate Classification Manual.

A.29.A. The Department does not have a comprehensive centralized transportation system.  While technically responsible for all transportation functions with the exception of initial transfer of inmates from the Assessment Center, other state institutions needing to deliver and/or pick up inmates at the facility will provide this service at times.  Also, inmates being transferred to or from Class D or Community Custody Programs at Jails are to be transported by jail staff. The Facility will be required to transport inmates to Community Service placements.

A.29.B.  A copy will be provided at the Vendor’s Conference and is also provided            

               as Attachment II to these responses.

Q.30. 
Section 30.845 -- Academic and Vocational Education:


Question:


Will the Facility have the latitude to determine the type of technical programs offered or will the Department prescribe these?

A.30.
The Facility will have latitude in this area as long as the technical programs are comparable to those offered at the Department’s institutions and are approved and certified by an agency as described in Section 30.845.  A listing of technical programs offered at the Department’s institutions is included in the Department’s Classification Manual.

Q.31.
Section 30.850 -- Inmate Work Assignments: 


Question:

Is there community service outside of the Facility performed by inmates?

A.31.
Yes

Q.32.
Section 30.865 -- Inmate Canteen:

Question:

Are there specific computer hardware and/or software requirements for the operation of the canteen?  If so, can you please provide the specifications?

A.32.
The Facility will require IBM AS400. 

Q.33.
Section 30.900 -- Records and Information Technology:

The RFP states, "The Contractor shall staff the offender records office with a minimum of three (3) qualified personnel.  One employee shall supervise the operation and shall meet the same minimum qualifications for a similar position in a state facility."


Questions:

A.
Can you please provide Vendor's the qualifications for these positions in a state-operated facility?

B.
Can you provide the ongoing monthly connection and transaction fees associated with ORION and KIMS for which the Contractor will be responsible?

C. Section 30 goes on to state, "The Facility shall have the capability for teleconferencing for the purpose of conducting parole hearings, medical consultations, training, meetings and other purposes.  This system shall be compatible with the Department's system.”

D. Can you please provide the hardware and/or software requirements and specs to insure compatibility with the Department?

A.33.A.    Please refer to the answer to Question 14.

A.33.B.    Please refer to the answer to Question 4.

A.33.C.    correct

A.33.D.    Please refer to the answer to Question 5 and Attachment I.

Q.34.
Section 40.100 -- Commonwealth Property states:

 
“The Contractor is responsible for the proper custody and care of any Commonwealth-owned property… Contractor will reimburse the Commonwealth for its loss or damage, normal wear and tear excepted. 


Question:

Does the Commonwealth envision a process whereby property may be retired during the Contract’s term? For example, when property fails to survive its expected term of use (i.e., commercial refrigerator, commercial dryer, etc.) and the Contract has yet to expire, will Contractor be expected to reimburse the Commonwealth? If yes, will reimbursement be for the value of new property?

A.34.
No

Q.35.
Section 40.185 -- Attorney’s Fees:

This section provides that in the event it is necessary to take legal action to enforce a provision of the Contract, the Commonwealth may recover attorney’s fees and all costs of litigation if it prevails. 


Question:

Is there a reciprocal right for the Contractor if it should prevail in a Contract dispute? Would the provisions of 40.185 apply to the appeal prescribed in section 40.380 (Administrative Penalties)?

A.35.
No, there is no reciprocal right for the Contractor.  The provisions of 40.185 

would apply to the appeal prescribed in section 40.380.

Q.36.
Section 40.330 -- Cure Provision:

“…Contractor shall have 30 days in which to cure the default…” 


Question:

Does the opportunity to cure extend to the failure to comply with 40.240 (Failure to Comply with KRS 45.570)?

A.36.
Yes, the cure provision does apply to Section 40.240 failure to comply with KRS 45.570.

Q.37. 
Section 50.170 -- Proposal Submission Requirements states:


“The offeror shall submit two (2) electronic copies of the Technical Proposal. The format must be Microsoft Word 97”


Questions:

A. Would the Commonwealth consider “Acrobat (pdf)” as an acceptable alternative electronic format to MSWord 97? 


The “pdf” format ensures that all documents retain their integrity and cannot be inadvertently altered. Also, while the original document can be in any format (MSWord, WordPerfect, Excel, MSProject, Corel, etc.), once converted to pdf by the proposer, the end-user needs only Acrobat Reader to view any document no matter what the original format was. Also, if a document is available only in hard copy, it can be scanned to pdf. “Acrobat Reader” is free of charge and readily available on-line.

B. What format should the architectural drawings be in?

A.37.A.    Yes.

A.37.B    Planned  drawings  that  detail   at   a   minimum,  size  of  buildings  and

                grounds,   interior structure of buildings, square footage and purpose of

                structures will suffice.  These may be provided either electronically or in

                hard copy format. 

Q.38.
Section 90: 

“…the Commonwealth reserves the right to make an Award of Contract to the vendor who best serves the interests of the Commonwealth.”


Question:

This statement appears to override the objective based ranking and selection process previously outline. Who makes this determination and what criteria are used to make an award in that “best serves the interests of the Commonwealth”

A.38.
The Finance and Administration Cabinet will make this determination and the criteria will consist of all factors deemed to impact the Commonwealth as relates to the Award of Contract.

Q.39.
Question:


Does the definition of public servant apply to employees of the Facility as it relates to KRS 438.250 regarding mandatory testing for HIV, hepatitis B and C, tuberculosis, and other diseases for criminal defendants, inmates, etc.?

A.39.
No 

Q.40.
Question:


Will the Commonwealth be responsible for the cost of testing those inmates determined to be at high risk for transmitting or contracting a human immunodeficiency disorder as required by KRS 197.055 if those inmates are determined to be indigent?

A.40.
No. This is will be the Facility’s responsibility as it is considered part of required medical services.  Inmate may be ordered to pay restitution for this expense in some cases.

Q.41.
Question:


Will the inmate population’s medical profile be comparable to Department of Corrections’ facilities so that the Facility is not overburdened with an excessive number of chronic care inmates?

A.41.
Yes

Q.42.
Question:


Can the Commonwealth cover the cost of providing medications therapeutically indicated for the treatment of inmates with hepatitis B or C, as it is does for the cost of providing AZT or other medications for inmates with AIDS or HIV? 

A.42.
Yes. The Department will assume the cost of the medications at the point treatment is indicated.  Prior to this point the Facility will be responsible for routine laboratory costs and monitoring care of the inmate.

Q.43.
According to the RFP, the Facility is required to provide a sufficient number of paid work assignments and paid program assignments similar to those provided within the Department’s state-operated facilities. 


Question:


Please provide a list of typical Department assignments with related wage information.

A.43.
Typical inmate job and program assignments  (not all inclusive)


Janitor


Landscaper


Legal Aid


Grievance Aid


Cook


Baker


Kitchen Worker


Barber


Recreation Aid


Teacher’s Aid


Academic Student


Vocational Student


Labor Pool


Community Service 


Maintenance Worker


Tractor Driver


Laundry Worker


Prison Industries


Boiler Room Worker


Inmate Library Worker

Inmate Pay Scale is governed by Corrections Policy and Procedure 19.3:

Category I--------------------------$1.25 Daily Rate

Food Service
Maintenance

Outside Details
Community Support

Category II------------------------.75 Daily Rate

Education

Program & Support

Sanitation

Category III-----------------------up to $2.00 Daily Rate

Specialized Project Assignments

Specialized Food Service Assignments

Q.44.
Pursuant to KRS 197.180, each convict being released shall be furnished a suit of serviceable clothing and transportation to a county within the Commonwealth. According to the statute, the transportation will be paid for by the Commonwealth. 


Question:


Will the Commonwealth be responsible for transportation and clothing for inmates released from the contractor’s Facility? Is a discharge gratuity required and, if so, is the Commonwealth responsible?

A.44.
Transportation cost at the time of release is considered part of the per diem and is the responsibility of the Facility.  No discharge gratuity is required.

Q.45.
Question:


How much square footage makes up the buildings at Frankfort Career Development Center?

A.45.
Listed below are the buildings on the grounds of Frankfort Career Development Center and square footage:


Dorm


22,831


Core Area

7956


Laundry

501


Cooking Area
2048


Dining Room
1938


Medical/Business
1906


Administration
6336


School/Library
1229


Canteen/Property
1538


Garage

1807


Shed


729


Visiting

2325


Chapel

1738


CCU


400


Recreation

3084

Attachment I


Proposal Prepared For:
DOC - Luther Luckett - Parole Board Room


Quotation :
JRC10082001F
Revision 0

Qty.
Model
Description
GTE Item ID.
Appendix A Category
SRP
Appendix A Discount
Unit Cost
Extended











Polycom Large Room Conference System







1
TK-2200-12323-001
ViewStation 4000 H.323
743857
 
14,999.00
26%
11,099.26
11,099.26

Polycom Network Interface Components







1
TK-2215-08970-001
V.35 Brick for ViewStation FX/VS
750542
 
1,999.00
26%
1,479.26
1,479.26

1
2457-10609-001
V.35 Adapter Cable for ViewStation FX/VS w/HD-44M to M34 Winchester-RS-366 DB-25M connectors
741984
 
189.00
1%
187.11
187.11

System Furniture Options








1
TK-103032-RB
30" Equipment Cabinet for 32" Monitor w/Sony Monitor Restraint Bracket - Fully Vented
741996
9
1,410.00
4%
1,353.60
1,353.60

1
TK-RMT
19" Rackmount Kit for 1030XX Video Carts - will not fit 27" monitor carts
751068
9
85.00
4%
81.60
81.60

1
TK-DL
Door Locks
751067
9
65.00
4%
62.40
62.40

Camera Options








1
TK-VTL-OPT-WALK-F
Wide Angle Lens Kit for Cameraman/Sony EVI-D30 Camera Systems (1.5X)
731556
9
195.00
4%
187.20
187.20

1
TK-EVI-D30
SONY EVI-D30  Camera 
585744
1
1,500.00

1,436.25
1,436.25

Monitor/VCR/Scan Converter and Video Support Options







1
TK-KV-32S66
Sony 32" Trinitron Television
601145
19
899.99
9%
818.99
818.99

Tripp Lite Isobar Surge Protectors







1
TK-ISOBLOCK 2-0
ISOBAR Surge Protector - Direct Plug-In - 2 outlet
585733
1
48.00

48.60
48.60

1
TK-ISOBAR 8RM
ISOBAR Surge Protector - 8 outlet w/12' cord (rack mountable)
585738
1
129.50

131.12
131.12

Best Power Fortress Series Uninterruptible Power Supply







1
TK-0520 0750 U
BEST Fortress 750 VA UPS
553726
25
499.00
8%
459.08
459.08













Proposal Total:





$17,344.47











Site Option(s):








Document Camera Options



.




1
TK-VID-P110
Sony VID-P110 Document Camera
564533
21
3,250.00
5%
3,087.50
3,087.50

Monitor/VCR/Scan Converter and Video Support Options







1
TK-SLV-N81
Sony SLV-N81 VCR
905566
29
179.99
7%
167.39
167.39











Note(s):








A.
Site to provide CAT 5 (or better) network extension cable between wiring closet and Parole Board Room.




B.
Polycom providing network extension kit at no charge.







C.
Site to provide LAN drop and static IP address assignment for Polycom system.  Drop to be installed in Parole Board Room.



D.
UPS sized to protect Polycom System, Sony Camera, Sony Television and Optional Sony Document Camera & VCR.  Calculated load is 500VA.


E.
No room access issues exist with this site.







F.
Suggest replacement of fluorescent tubes to tubes rated between 3300 and 4100 Kelvin.






G.
Acoustics conditions suggest carpeting to reduce echo conditions.  It should be noted these conditions were minor, which carpeting should resolve.

H.
Site to evaluate wall color after system installed to determine if a color change is necessary to enhance video quality.



I.
Site to convert existing outlet to isolated 120V 15 AMP breaker.







J.
Site agreed to move wall cabinets and desks to vacate the wall, allowing installation of the ITV equipment.














Purchase Order Notes:


















A:
How to issue Purchase Orders:








A1.
The current contract contains two price catalogs - Drop Ship (User Installed w/Warranty w/o installation materials) and 



Turn Key (Verizon Installation w/Warranty, Installation Materials).







A2.
A separate purchase order should be issued for all items purchased from either catalog.  





A3.
Please include the statement:  "All Terms and Conditions of KTLN Master Agreement C-9900852 - Contract BP010191 Apply" 



to each purchase order.







B:
Tax Exempt Number:









B1.
If this is your first KTLN order, please include a xerox copy of your State Tax ID Certificate.  





B2.
Be certain to include this number on each purchase order submitted.







B3.
If you have ordered KTLN products previously, you should include your Tax ID number on the purchase order(s) only.


C:
Order Submission:









C1.
Please fax your purchase order package to Jeannette Bogie @ 859/425-6112 for immediate processing.



C2.
If required, you may contact Jeannette @ 859/425-6016.








C2.
Please mail your original purchase order package to:









Verizon









P. O. Box 1650









Lexington, KY  40588-1650



















ATTN:  Jeannette Bogie









M/C:    KY10H072







D:
Installation/Billing Address:








D1.
Please include the specific address for the KTLN room installation site.








Also, include the contact name and telephone number of the responsible person at the site.




D2.
If your billing address is different from the Site Installation address, please include the Bill To on the purchase order(s).

Videoconferencing Site Recommendations

Filename: ITV Room Preparation Requirements

Date Last Modified: June 2, 1998

Page 1 of 1

Selection of Videoconferencing Rooms

Selecting the correct environment for your videoconferencing system is an important

element of the project’s success. The appropriate location will depend on how the

systems will be used (for example, for training, meetings, interviews, etc.), how many

people the rooms will be expected to accommodate, and whether the rooms will be

dedicated to videoconferencing or also used for other purposes.

Room Location The first site attribute to consider is room location. Keep the

following cautions in mind to ensure that any room selected will

be well suited to videoconferencing.

Keep away from high traffic areas

Keep away from disruptive sounds, such as air conditioning

systems

Keep away from windows

Keep away from work areas

Avoid having doorways on camera

Avoid columns and other structural obstructions

Room Size The appropriate room size is determined by three requirements.

Participants must be able to move around comfortably

Participants must be able to operate equipment easily

There must be enough space to fit everyone on camera

The room must consider ADA requirements

Seating During the room selection process, it’s a good idea to decide what

type of seating will be most effective for your application. The

two main considerations in seating are:

Participants must be seated where they can be in the camera’s

unobstructed field of view.

Participants need to have a clear view of the monitor(s)

Generally, it is preferable to arrange meeting participants so that

they are seated perpendicular to the field of view. Elliptical,

trapezoidal and horseshoe-shaped tables are good because:

They give the camera a frontal view of the participants

People can easily converse with one another

The camera doesn’t have to be moved as much if participants

are centrally located

(These points apply to typical business style videoconferencing

rooms. Classroom layouts generally follow along the traditional

classroom furniture arrangements.)
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FOR INFORMATION CONTACT:

Classification Branch Manager

P.O. Box 2400

Frankfort, KY  40602-2400

(502) 564-2220

SECTION 1

INTRODUCTION
Corrections Policy and Procedure (CPP) 18.1 requires the Classification Branch Manager to prepare a manual of instruction explaining the procedures for completion of the initial classification and reclassification custody forms.

These documents form the structure of an objective based classification system developed in 1982-83 under the sponsorship of the National Institute of Corrections (NIC). The classification system ensures that an inmate shall be classified in a fair and objective manner. The documents enable tracking, planning and monitoring of an inmate’s program and security needs as well as provide a system of periodic reassessment of program and security needs.

This system takes into account the inmate’s compliance with statutory and correctional guidelines, individual needs, assessed strengths and weaknesses, information obtained through testing, medical and psychiatric examinations, pre-sentence investigation (PSI) and various law enforcement and criminal justice agencies.

This version of the manual has been updated and revised based on data and experience obtained during the previous years of the system’s operation. This is the fifteenth revision of this manual. Questions regarding the use of the manual or the function of the classification system may be referred to the Unit Director, Deputy Warden or Warden of the institution.

In February 1995 a validation study, which took one (1) year to complete, was conducted of this classification system through a grant from the National Institute of Corrections. The Department undertook a second validation study in 2000 to update the classification instruments and enhance the reliability of the system.
 The Institute on Crime, Justice and Corrections at The George Washington University as part of a cooperative agreement with the National Institute of Corrections completed this study. Information concerning these studies may be obtained through the appropriate Deputy Warden at each institution or the Classification Branch Manager.

This manual is applicable to all employees of KY DOC, contract facilities and community centers for determination of the appropriate custody level of all inmates sentenced to the Department of Corrections.

SECTION 2

CLASSIFICATION DOCUMENTS

INITIAL CLASSIFICATION DOCUMENT (CC-1020)

The Initial Classification Custody Form shall be used to classify all inmates upon their admission to the KY Department of Corrections. The Custody Form shall be prepared prior to the classification hearing by a Classification and Treatment Officer (CTO) assigned to the Assessment and Classification Center or to the Special Security Unit for death row inmates. The results of the classification shall be used to establish the inmate’s initial custody level, original program needs and initial institutional assignment. All classification hearings shall be conducted as outlined in CPP 18.1 - Classification of the Inmate - and CPP 18.5 - Custody and Security Guidelines.

RECLASSIFICATION DOCUMENT (CC-1022)

The Reclassification Custody Form may be prepared by any classification committee to update the status of the inmate. It shall also be used by the Assessment Center staff to determine the custody level of an inmate returning for a parole violation, shock probation violation or other circumstance. The Reclassification Custody Form shall be used for an inmate’s classification review as required by Corrections Policy and Procedure 18.1.

NOTE - Because the factors on the Initial Classification and Reclassification Custody Forms differ, under normal circumstances the inmate shall not be reclassified for at least four (4) months after the initial classification. This permits the reclassification action to be based on a period of actual observation and evaluation of the inmate’s institutional adjustment. In special cases that may change the individual’s custody score, such as receipt of a serious disciplinary report or pending charge, the inmate may be reclassified at the discretion of the reclassification committee.

ADDITIONAL REASONS FOR RECLASSIFICATION

In addition to regular reclassification, other circumstances may require the re-evaluation and change of an inmate’s custody level. These circumstances include:

1.
An inmate returned as a parole violator with no additional charge: Classify this parole violator using the Reclassification Custody Form.

2.
An inmate administratively transferred to another institution: This inmate shall retain his current custody level, unless staff determines that a higher custody level is appropriate.

3.
An inmate transferred to another institution for medical or mental health reasons: The inmate shall retain his current custody level unless a major change in his/her mental health status requires a higher custody level.

 4.
An inmate transferred to another institution for disciplinary reasons upon completion of a disciplinary hearing: An inmate transferred as the result of a disciplinary hearing action may be reclassified by the receiving institution using the Reclassification Custody Form. The actions of disciplinary hearing shall be considered as part of reclassification review.

5.
An inmate transferred to another institution with a pending disciplinary report: This inmate shall retain his current custody level until completion of the disciplinary hearing, at which time the inmate shall be reclassified using the Reclassification Custody Form. The actions of disciplinary hearing shall be considered as part of reclassification review.

6.
An inmate transferred after escaping or attempting to escape: A returned escapee or attempted escapee shall be processed by the receiving institution using the Reclassification Custody Form.

7.
An inmate transferred from a Community Center or Jail placement: This inmate shall be processed by the receiving institution using the Reclassification Custody Form. If the transfer was a result of a disciplinary action, a reclassification document shall not be completed until the conclusion of the disciplinary hearing.
8.
An inmate transferred from the Assessment Center: An inmate classified by the Assessment Center using the Initial Classification Document and then transferred to an institution of residence shall not be reclassified for a minimum of four (4) months at that institution, unless there is a significant change that may result in a different custody level or it is the six month scheduled review period following the initial classification. Because the reclassification is based, to a large degree, on institutional adjustment, this four (4) month period permits a more accurate assessment.

9.
Progression Transfer: An individual transferred for program progression may be reviewed by the receiving institution using the Reclassification Custody Form. If the inmate is not due for a custody review, it is not necessary to complete another custody form unless there is a significant change that would affect the custody score. Program and other assignments may be noted in the record folder and reflected on the inmate’s next scheduled classification.

PROCESSING OF THE DOCUMENT
After a classification hearing and the classification document have been completed, the original white document shall be placed in the inmate record folder. The pink copy of the classification document shall be given to the inmate as a record of the classification action. The yellow copy shall be forwarded to the appropriate institutional staff for the entry of the information into the classification computer system. Upon completion of this process, the yellow copy shall be forwarded to the Classification Branch Office for review.

SECTION 2

CLASSIFICATION DOCUMENTS

INITIAL CLASSIFICATION DOCUMENT (CC-1020)

The Initial Classification Custody Form shall be used to classify all inmates upon their admission to the KY Department of Corrections. The Custody Form shall be prepared prior to the classification hearing by a Classification and Treatment Officer (CTO) assigned to the Assessment and Classification Center or to the Special Security Unit for death row inmates. The results of the classification shall be used to establish the inmate’s initial custody level, original program needs and initial institutional assignment. All classification hearings shall be conducted as outlined in CPP 18.1 - Classification of the Inmate - and CPP 18.5 - Custody and Security Guidelines.

RECLASSIFICATION DOCUMENT (CC-1022)

The Reclassification Custody Form may be prepared by any classification committee to update the status of the inmate. It shall also be used by the Assessment Center staff to determine the custody level of an inmate returning for a parole violation, shock probation violation or other circumstance. The Reclassification Custody Form shall be used for an inmate’s classification review as required by Corrections Policy and Procedure 18.1.

NOTE - Because the factors on the Initial Classification and Reclassification Custody Forms differ, under normal circumstances the inmate shall not be reclassified for at least four (4) months after the initial classification. This permits the reclassification action to be based on a period of actual observation and evaluation of the inmate’s institutional adjustment. In special cases that may change the individual’s custody score, such as receipt of a serious disciplinary report or pending charge, the inmate may be reclassified at the discretion of the reclassification committee.

ADDITIONAL REASONS FOR RECLASSIFICATION

In addition to regular reclassification, other circumstances may require the re-evaluation and change of an inmate’s custody level. These circumstances include:

1.
An inmate returned as a parole violator with no additional charge: Classify this parole violator using the Reclassification Custody Form.

2.
An inmate administratively transferred to another institution: This inmate shall retain his current custody level, unless staff determines that a higher custody level is appropriate.

3.
An inmate transferred to another institution for medical or mental health reasons: The inmate shall retain his current custody level unless a major change in his/her mental health status requires a higher custody level. 4.
An inmate transferred to another institution for disciplinary reasons upon completion of a disciplinary hearing: An inmate transferred as the result of a disciplinary hearing action may be reclassified by the receiving institution using the Reclassification Custody Form. The actions of disciplinary hearing shall be considered as part of reclassification review.

5.
An inmate transferred to another institution with a pending disciplinary report: This inmate shall retain his current custody level until completion of the disciplinary hearing, at which time the inmate shall be reclassified using the Reclassification Custody Form. The actions of disciplinary hearing shall be considered as part of reclassification review.

6.
An inmate transferred after escaping or attempting to escape: A returned escapee or attempted escapee shall be processed by the receiving institution using the Reclassification Custody Form.

7.
An inmate transferred from a Community Center or Jail placement: This inmate shall be processed by the receiving institution using the Reclassification Custody Form. If the transfer was a result of a disciplinary action, a reclassification document shall not be completed until the conclusion of the disciplinary hearing.
8.
An inmate transferred from the Assessment Center: An inmate classified by the Assessment Center using the Initial Classification Document and then transferred to an institution of residence shall not be reclassified for a minimum of four (4) months at that institution, unless there is a significant change that may result in a different custody level or it is the six month scheduled review period following the initial classification. Because the reclassification is based, to a large degree, on institutional adjustment, this four (4) month period permits a more accurate assessment.

9.
Progression Transfer: An individual transferred for program progression may be reviewed by the receiving institution using the Reclassification Custody Form. If the inmate is not due for a custody review, it is not necessary to complete another custody form unless there is a significant change that would affect the custody score. Program and other assignments may be noted in the record folder and reflected on the inmate’s next scheduled classification.

PROCESSING OF THE DOCUMENT
After a classification hearing and the classification document have been completed, the original white document shall be placed in the inmate record folder. The pink copy of the classification document shall be given to the inmate as a record of the classification action. The yellow copy shall be forwarded to the appropriate institutional staff for the entry of the information into the classification computer system. Upon completion of this process, the yellow copy shall be forwarded to the Classification Branch Office for review.

SECTION 3

INITIAL CUSTODY DOCUMENT

1.
DISCIPLINARY BEHAVIOR

                          None 
0

                          Category III rpt during last calendar year 
1

  Category IV rpt during last two calendar years 
3

  Category V rpt during last three calendar years 
4

  Category VI rpt during last five calendar years 
5

  Category VII rpt during last five calendar years 
7

· Score adult behavior. Include time incarcerated as a Youthful Offender in a juvenile facility (see Section 6, Page 27 for information regarding Youthful Offenders).

· Score behavior for specified time period

· Score most serious institutional behavior for which convicted by adjustment committee or court

OR

· Score most serious jail behavior for which there is written documentation describing the incident or for which the inmate has been convicted by adjustment committee or court

This item shall be scored with information available at the time of classification. It may include any documented misconduct that occurred during the time period.

2.
DID VIOLENCE OCCUR WITHIN THE LAST SIX (6) MONTHS?

                          No 
0

                          Yes 
3
· Score for last six (6) calendar months from date of conviction of violent disciplinary behavior.

OR

· Score for last six (6) calendar months from date of the incident when there is not a conviction date available

3.
SEVERITY OF CURRENT OFFENSE (See pages 29-33)

                          Class D Nonviolent felony 
0

                          Class D Violent felony
1

  Class C Nonviolent felony 
1

                          Class C Violent felony 
2

  Class B Nonviolent felony 
2

  Class B Violent felony 
3

                          Escape or Felony Attempted Escape 
8

  Highest 
12

                          Death Penalty 
34

· Score the most serious offense for which the offender is currently incarcerated

· Additional convictions received while on parole, escape or during incarceration shall be considered
A. Death penalty convictions shall receive thirty-four (34) points.

B. The following crimes shall be scored as Highest Severity:

· An offense designated in the judgment as a Capital Offense and complicity to or aiding and abetting a Capital Offense

· Class A felony and complicity to or aiding and abetting a Class A felony

· A felony indicated as a sex offense (S) in Section 8 or complicity to or aiding and abetting any of these offenses

· Class B kidnapping felonies or complicity to or aiding and abetting any of these offenses

· Robbery I and Assault I or aiding and abetting and complicity to these offenses. These offenses shall be scored in this category until the inmate has served one (1) year from the date of conviction. Jail time prior to conviction does not count toward the year. After one (1) year, the conviction shall be scored based on the class of felony. If the inmate receives a conviction for one (1) of these offenses while incarcerated, score in the highest category for one (1) year from the date of conviction on the new offense. Youthful Offenders shall be scored from the date of commitment to the DOC.

· Felony Stalking

C. Escape or felony attempted escape in any degree shall be scored eight (8) points for five (5) calendar years from the date of the conviction. After five (5) years, the escape shall be scored based on the class of felony. Complicity to or aiding and abetting escape shall also be scored in this category.

4.
SEVERITY OF OTHER FELONY INCARCERATIONS (See pages 29-33)

                          None 
0

                          Class D Felony 
1

                          Class C Felony 
2

                          Class B Felony 
3

                          Highest
5

  Highest Category as defined by manual as Sex Offense 
12

· Incarceration is defined as each time an inmate has been physically received into an institution or jail program.

· The offense scored in Section 3 shall not be scored in this section

· This score shall be obtained by a review of the inmate’s criminal record and current offense history

· Only the most severe other felony incarceration shall be scored. Review any federal or out-of-state incarcerations to determine the charge.

· Juvenile incarcerations SHALL NOT be scored in this section unless the inmate was serving under Youthful Offender status

· Convictions for which the offender is currently incarcerated shall be scored in this section when:

A. The offense was committed while the offender was on parole, shock probation, pre-release probation, etc. and was not scored in Section 3 and the offense is the most severe of the other felony incarcerations

B. After commitment to the Department, the offense committed is an escape, an offense that occurred during the commission of an escape or an offense that occurred while on escape status. This offense will only be scored if it has not been scored in Section 3 and the offense is the most severe of the other felony incarcerations.

C. If the offense committed after a break in custody is the most severe, it shall be scored in Section 3.  The most severe original offense for which the inmate is incarcerated may then be considered for scoring in the Severity of Other Felony Incarceration section.

5.
ESCAPE HISTORY


                          No escapes or attempted escapes 
0

                          Escape or attempt from a non-secure institution, furlough or arrest 
4

                          Escape or attempt from a secure institution without violence or 

  additional felony 
6

                          Escape or attempt from any institution involving violence or

  additional felony 
9

Score any escape for five (5) calendar years from the date of conviction, including felony or misdemeanor convictions. If the inmate was not convicted of an escape, score the escape for five (5) calendar years from the date of return to the institution from escape. If the inmate was not convicted of the escape and the date of return has not been provided, the jurisdiction from which he escaped shall be contacted to obtain this information. If the date of return from the escape cannot be obtained, then the date listed for the escape shall be used.

All documented escapes or attempted escapes shall be scored unless the charge has been adjudicated and dismissed. This shall include convictions for complicity, facilitation, escape from home incarceration, work release, aiding and abetting escape and escape from law enforcement officers during arrest. Documentation shall include escape convictions, disciplinary convictions or official written reports, including a PSI that indicates an escape or attempt occurred. Any documented escape from a juvenile institution shall not be scored unless the inmate was serving under Youthful Offender status. 

CPP 18.5 lists the security level of each institution. 

· Level 3 and 4 institutions and jails shall be considered secure institutions.

· Level 2 institutions and community centers housing community or minimum custody inmates shall be considered non-secure institutions.

· Outside housing units of secure institutions shall be considered Level 2 institutions.  

· An escape from home incarceration, furlough, outside work details or work-release programs shall be considered an escape from a non-secure institution.

· An escape from court, a hospital trip or during transportation shall be considered an escape from the security level of the housing institution from which the inmate was transported.

· Escape from law enforcement officers during arrests shall be considered escape from a non-secure institution. If the officers are within the confines of a jail, the escape shall be considered an escape from a secure institution.

Any escape involving violence or a felony in addition to the escape shall receive nine (9) points.

Any inmate with a prior history of escape should be reviewed closely prior to recommending a reduced custody level.

6.
DRUG OR ALCOHOL ABUSE


                          None 
0

                          Abuse causing occasional legal or social problems 
1

                          Serious abuse or disruption of functioning 
3

Occasional legal/social adjustment problems:

· One (1) to three (3) convictions for alcohol and or drug-related offenses

· Several convictions for minor assaults, disorderly conduct or charges that may have involved drugs or alcohol - CTO may consider an inmate’s self-report indicating substance use during these offenses

Serious abuse/disruption of functioning:

· Four (4) or more prior convictions for alcohol/drug abuse

· Abuse directly related to the inmate’s current conviction

· Offense is alcohol/drug related

· Offender self-report or the crime story indicates substance use at time of offense

7.
STABILITY FACTORS

                          None 
0

  Has high school diploma or GED 
-1

                          Employed or attending school (full or part-time) for six (6) months

  or longer at time of arrest 
-1

· Inmate may score a total of minus two (-2) in this section

· Score information provided in the pre-sentence investigation or other official document

· Information the inmate reports must be verified by one other source

· An inmate who is the documented primary care provider for his children for six (6) months or longer at time of arrest shall be given credit for employment

8.
CURRENT AGE



                          27.99 or under 
3

  28 – 37.99 
2

  38 – 45.99 
1

  46+ 
0

Compute the inmate’s age as of the date the classification document is prepared. Do not round

the age up or down.

 TOTAL SCORE


Sum the scores of Questions 1 through 8 and enter the total on the line marked TOTAL SCORE. If the Total Score is nine (9) points or more, Question 9 (Administrative Factors) shall score zero and the TOTAL SCORE shall also be entered on the line marked FINAL SCORE.

9. ADMINISTRATIVE FACTORS TO BE APPLIED ONLY IF THE INMATE SCORES EIGHT (8) POINTS OR LESS ON QUESTIONS 1 TO 8




                         A.    No administrative factors apply 
0

                         B.    Inmate has more than 90 days good time loss or any

                               non-restorable good time loss 
8

                         C.    Inmate has more than 48 months remaining to

                               parole eligibility or release 
8


             D.    Pending action for highest category, escape, Class B felony 

                               or Immigration detainer 
8

Score Question 9 if one or more of the administrative factors is true for the inmate and the inmate received eight (8) points or less on Questions 1 through 8. If more than one (1) factor applies to the inmate, the inmate shall only score a total of eight (8) points on this question.

1. A detainer includes any felony hold or warrant, notification from any court that the inmate has a court date or has pending felony charges, or report in the PSI or FBI record sheet that the inmate has pending felony charges for a highest category, escape or Class B felony. Review any federal or out-of-state detainers to determine if the charge would be a highest severity offense, escape or Class B felony under Kentucky Revised Statutes.

2. Detainers that may result in deportation from the United States shall be scored in Question 9. REVIEW ALL FEDERAL DETAINERS to determine the severity of the charge(s), potential sentence and/or if the individual may be deported from the United States. This includes detainers labeled “For Notification Purposes Only.”

The CTO, with the assistance of the Offender Information Services staff, shall contact the jurisdiction indicated for any pending charge for which no trial date or detainer has been received to determine the status of the case. The Kentucky Revised Statutes shall be consulted to determine the felony class under Kentucky law of any pending KY charges or offenses pending from another jurisdiction. Parolees returned for pending felony charges shall be considered to have a detainer. Review all charges indicated as NDS (no disposition shown) to determine if they are outstanding. All contacts made to clarify charges shall be documented on the Inmate Record of Interview.

ADMINISTRATIVE CODE

Check the appropriate administrative code and enter the numerical score that corresponds to the factor scored.

FINAL SCORE
Add the total points received on Questions 1 through 8 with any points received on Question 9.

TURN TO SECTION 5 FOR CLASSIFICATION SUMMARY DIRECTIONS.
SECTION 4

RECLASSIFICATION CUSTODY DOCUMENT

1.
HISTORY OF INSTITUTIONAL VIOLENCE

                          None 
0

                          Category III violence during last calendar year (III.11) 
1

                          Category IV violence in last 2 calendar years (IV.1 or 23) 
3

                          Category V violence in last 3 calendar years (V.11 & 12) 
4

  Category VI violence in last 5 calendar years (VI.1, 2*, 3**, 8, 9 or 12)
5

                          Any Category VII disciplinary report in last 5 calendar years 
7

Score the most serious disciplinary report for which the inmate was found guilty according to the amount of time since the infraction. This time shall be calculated by calendar years. 

*An escape shall only be scored in this section if it involved violence.

**Causing a fire shall only be scored in this section if the fire was deliberate.  A fire caused

    due to negligence shall not score in this section.

If the incident occurred in a jail, score the incident from date of occurrence if there is written documentation describing the incident. If the incident resulted in an adjustment committee conviction, the time shall be calculated from the date of conviction. If the incident also results in a conviction from an outside court, the date will be calculated from the earliest conviction for the incident. 

2.
DID VIOLENCE OCCUR WITHIN THE LAST SIX (6) MONTHS?

                          No 
0

                          Yes 
3

 Score for last six calendar months from date of conviction of violent disciplinary report

OR

 Score for last six calendar months from date of the incident when there is not a conviction date available

3.
SEVERITY OF CURRENT OFFENSE (See pages 29-33)

                          Class D Nonviolent felony 
0

                          Class D Violent felony
1

  Class C Nonviolent felony 
1

                          Class C Violent felony 
2

  Class B Nonviolent felony 
2

  Class B Violent felony 
3

                          Escape or Felony Attempted Escape 
8

                          Highest 
12

                          Death Penalty 
34

 Score the most serious offense for which the offender is currently incarcerated

 Additional convictions received while on parole, escape or during incarceration shall be considered
A. Death penalty convictions shall receive thirty-four (34) points.

B. The following crimes shall be scored as Highest Severity:

· An offense designated in the judgment as a Capital Offense and complicity to or aiding and abetting a Capital Offense

· Class A felony and complicity to or aiding and abetting a Class A felony

· A felony indicated as a sex offense (S) in Section 8 or complicity to or aiding and abetting any of these offenses

· Class B kidnapping felonies or complicity to or aiding and abetting any of these offenses

· Robbery I and Assault I or aiding and abetting and complicity to these offenses. These offenses shall be scored in this category until the inmate has served one (1) year from the date of conviction. Jail time prior to conviction does not count toward the year. After one (1) year, the conviction shall be scored based on the class of felony. If the inmate receives a conviction for one (1) of these offenses while incarcerated, score in the highest category for one (1) year from the date of conviction on the new offense. Youthful Offenders shall be scored from the date of commitment to the DOC.

· Felony Stalking

C. Escape or felony attempted escape in any degree shall be scored eight (8) points for five (5) calendar years from the date of the conviction. After five (5) years, the escape shall be scored based on the class of felony. Complicity to or aiding and abetting escape shall also be scored in this category.

4.
SEVERITY OF OTHER FELONY INCARCERATIONS (See pages 29-33)

                          None 
0

                          Class D Felony 
1

                          Class C Felony 
2

                          Class B Felony 
3

                          Highest 
5

                          Highest Category defined by manual as Sex Offense
12

 Incarceration is defined as each time an inmate has been physically received into an institution or jail program.

 The offense scored in Section 3 shall not be scored in this section

 This score shall be obtained by a review of the inmate’s criminal record and current offense history

 Only the most severe other felony incarceration shall be scored. Review any federal or out-of-state incarcerations to determine the charge.

 Juvenile incarcerations SHALL NOT be scored in this section unless the inmate was serving under Youthful Offender status

 Convictions for which the offender is currently incarcerated shall be scored in this section when:

 The offense was committed while the offender was on parole, shock probation, pre-release probation, etc. and was not scored in Section 3 and the offense is the most severe of the other felony incarcerations

 After commitment to the Department, the offense committed is an escape, an offense that occurred during the commission of an escape or an offense that occurred while on escape status. This offense will only be scored if it has not been scored in Section 3 and the offense is the most severe of the other felony incarcerations.

 If the offense committed after a break in custody is the most severe, it shall be scored in Section 3.  The most severe original offense for which the inmate is incarcerated may then be considered for scoring in the Severity of Other Felony Incarceration section. 5.
ESCAPE HISTORY


                          No escapes or attempted escapes 
0

                          Escape or attempt from a non-secure institution, furlough, or arrest 
4

                          Escape or attempt from secure institution without violence or

  additional felony 
6

                          Escape or attempt from any institution involving violence or

                          additional felony 
9

Score any escape for five (5) calendar years from the date of conviction, including felony or misdemeanor convictions. If the inmate was not convicted of an escape, score the escape for five (5) calendar years from the date of return to the institution from escape. If the inmate was not convicted of the escape and the date of return has not been provided, the jurisdiction from which he escaped shall be contacted to obtain this information. If the date of return from the escape cannot be obtained, then the date listed for the escape shall be used.

All documented escapes or attempted escapes shall be scored unless the charge has been adjudicated and dismissed. This shall include convictions for complicity, facilitation, escape from home incarceration, work release, aiding and abetting escape and escape from law enforcement officers during arrest. Documentation shall include escape convictions, disciplinary convictions or official written reports, including a PSI that indicates an escape or attempt occurred. Any documented escape from a juvenile institution shall not be scored unless the inmate was serving under Youthful Offender status.

CPP 18.5 lists the security level of each institution. 

 Level 3 and 4 institutions and jails are considered secure institutions.

 Level 2 institutions and community centers housing community or minimum custody inmates shall be considered non-secure institutions.

 Outside housing units of secure institutions shall be considered Level 2 institutions.

 An escape from home incarceration, furlough, outside work details or work-release programs shall be considered an escape from a non-secure institution.

 An escape from court, a hospital trip or during transportation shall be considered an escape from the security level of the housing institution from which the inmate was transported.

 Escape from law enforcement officers during arrests shall be considered escape from a non-secure institution. If the officers are within the confines of a jail, the escape shall be considered an escape from a secure institution.

Any escape involving violence or a felony in addition to the escape shall receive nine (9) points.

Any inmate with a prior history of escape should be reviewed closely prior to recommending a reduced custody level.

6.
NUMBER OF DISCIPLINARY REPORTS

                           None in 12 months 
-3          3 in past six months 
4

                           None in 6 months 
-1          4 in past 6 months 
6

                           Not in system 6 months 
0          5 in past 6 months 
8

                           1 in past 6 months 
1          6 in past 6 months 
10

                           2 in past 6 months 
2          7+ in past 6 months 
12

 Score the number of convictions for Category III – VII disciplinary reports that the inmate received in the last six (6) calendar months.

 Use the date of the conviction of the disciplinary report to determine the time since the report.

 Inmates shall not receive minus (-) points until six (6) months from the date of return to an Assessment Center.

 Inmates not admitted to an Assessment Center shall not receive minus (-) points until six (6) calendar months from the date of classification to a jail program.

7.
MOST SEVERE DISCIPLINARY REPORT

                          None 
0

                          Category III disciplinary report 
1

                          Category IV disciplinary report 
3

                          Category V disciplinary report 
5

                          Category VI disciplinary report 
7

                          Category VII disciplinary report 
9

 Score only the most serious disciplinary report conviction

 Score for twenty-four (24) calendar months
8.
CURRENT AGE

                          27.99 or under 
3

  28 – 37.99 
2

  38 – 45.99 
1

  46+ 
0

Compute the inmate’s age as of the date the classification document is prepared. Do not round the age up or down.

TOTAL SCORE


Sum the scores of Questions 1 through 8 and enter the total on the line marked TOTAL SCORE. If the Total Score is nine (9) points or more, Question 9 (Administrative Factors) shall score zero (0) and the TOTAL SCORE shall also be entered on the line marked FINAL SCORE.

9.
ADMINISTRATIVE FACTORS TO BE APPLIED ONLY IF THE INMATE SCORES EIGHT (8) POINTS OR LESS ON QUESTIONS 1 TO 8


                        A.  No administrative factors apply 
0

                        B.  Inmate has more than 90 days good time loss or any

 non-restorable good time loss 
8

                        C.  Inmate has more than 48 months remaining to parole

 eligibility or release 
8

                        D.  Pending action for highest category, escape, Class B felony or

 or Immigration detainer 
8

Score Question 9 if one or more of the administrative factors is true for the inmate and the inmate received eight (8) points or less on Questions 1 through 8. If more than one (1) factor applies to the inmate, the inmate shall only score a total of eight (8) points on this question.

1. A detainer includes any felony hold or warrant, notification from any court that the inmate has a court date or has pending felony charges, or report in the PSI or FBI record sheet that the inmate has pending felony charges for a highest category, escape or Class B felony. Review any federal or out-of-state detainers to determine if the charge would be a highest severity offense, escape or Class B felony under Kentucky Revised Statutes.

2. Detainers that may result in deportation from the United States shall be scored in Question 9. REVIEW ALL FEDERAL DETAINERS to determine the severity of the charge(s), potential sentence and/or if the individual may be deported from the United States. This includes detainers labeled “For Notification Purposes Only.”

The CTO, with the assistance of the Offender Information Services staff, shall contact the jurisdiction indicated for any pending charge for which no trial date or detainer has been received to determine the status of the case. The Kentucky Revised Statutes shall be consulted to determine the felony class under Kentucky law of any pending KY charges or offenses pending from another jurisdiction. Parolees returned for pending felony charges shall be considered to have a detainer. Review all charges indicated as NDS (no disposition shown) to determine if they are outstanding. All contacts made to clarify charges shall be documented on the Inmate Record of Interview.

ADMINISTRATIVE CODE

Check the appropriate administrative code and enter the numerical score that corresponds to the factor scored.

FINAL SCORE
Add the total points received on Questions 1 through 8 with any points received on Question 9.

TURN TO SECTION 5 FOR CLASSIFICATION SUMMARY DIRECTIONS.

SECTION 5 PRIVATE 


CLASSIFICATION SUMMARY 

The Classification Summary reflects the scores and results from the classification assessment. If the custody assessment form does not identify the appropriate custody level for the inmate, the classification committee may override the score to place the inmate in the appropriate level. Overrides may also be used at the discretion of the Classification Branch Manager, Warden or designee.

INSTRUCTIONS FOR THE USE OF OVERRIDES
Only the nine (9) specific reasons listed numerically on the classification custody form should used to modify a custody level. An override is appropriate only if the classification committee agrees that the original custody level based upon the Final Custody Score does not adequately reflect the risk the inmate poses to the safety and security of the facility. If two (2) or more override reasons are applicable, the classification committee shall assign the override reason which best describes why the original custody level is inappropriate.

THE FOLLOWING IS AN EXPLANATION OF EACH OVERRIDE AND ITS APPROPRIATE USE.
1. NATURE OR SEVERITY OF CRIME: Corrections recognizes that some crimes are so heinous in nature that good correctional practice and common sense demand that individuals convicted of these crimes shall NOT be placed in reduced custody status. These crimes shall be identified on a case-by-case basis. Extreme caution shall be exercised in granting minimum custody to persons convicted of crimes involving torture, brutality or extreme violence. This override may also be used in cases where the circumstances of the crime do not appear to be appropriate for a reduced custody level.

2. VOID: Override is no longer necessary. An inmate does not have to be medium custody to be placed in protective custody.

3. MENTAL HEALTH NEEDS: If an inmate has been determined to need mental health services or was convicted under the "Guilty, But Mentally Ill" statute AND there is documented evidence that the inmate requires a higher custody level than designated by the custody form, this override may be used. Any inmate convicted as “Guilty, But Mentally Ill” shall not be placed in minimum custody during the first six (6) months of incarceration to allow for a proper adjustment to a correctional institution.

This override shall only be used in those cases where, in the judgment of the classification committee, the inmate cannot function at the level indicated by the custody form. A mental health override shall not be used if the inmate functions adequately at the custody level indicated by his Final Custody Score.

NOTE: An inmate may receive a reduced custody level but remain at a secure institution in order to receive appropriate mental health services. These cases shall be noted by use of the status code.

4. DETAINER: An inmate with a documented pending charge or detainer may be overridden to a higher level of custody under three (3) specific circumstances where there is official documentation that:

A. Another state, federal agency, or another country has an active detainer for the inmate or that an agency is investigating the inmate for a felony offense AND the agency objects to placement of the inmate in a minimum security unit/facility, this override may be used. If the agency does not object to minimum custody, but the pending charge indicates a serious crime, requires a long sentence and/or a need for a higher degree of supervision an override may still be appropriate. An immigration detainer or warrant that may result in deportation may also be considered as grounds for this override.

B. An inmate has a pending Class A or B felony, escape charge or highest severity offense. (See the Felony Classification Chart, Section 8, for the breakdown of offenses by class of felony and severity rating).
C. There are multiple detainers or charges for out-of-state, federal and/or Class C or D felonies AND the classification committee believes that the nature or number of charges make the inmate a poor risk for a minimum security facility.

If no official detainer or warrant has been lodged against the inmate, but a pending charge is referenced in other documents, including the PSI, an effort shall be made to contact the appropriate authorities to determine if and when they intend to lodge a detainer.

The CTO, with the assistance of the Offender Information Services staff, shall attempt to contact appropriate authorities regarding possible detainers prior to the classification. If no information is received, a second attempt shall be made ninety (90) days after the classification hearing. If a detainer or written notification has not been lodged within six (6) months of the initial classification, the detainer shall be considered inactive. Any attempt to clarify information concerning pending charges shall be documented on the Record of Interview form in the inmate record.
5. DOCUMENTED INFORMATION OF ESCAPE RISK: If the classification committee has written documentation that an inmate is an escape risk and the custody form indicates inappropriate custody level, this override may be used. Documentation may include a report from a jailer, institutional staff or pre-sentence investigation; prior history of escape, absconding, bail jumping or bond jumping; charges related to escape risk; a misdemeanor escape conviction; and/or a juvenile history of AWOL, repetitive absconding or runaway.
6. LOWER LEVEL OF CUSTODY INDICATED: If the classification form indicates a higher custody level than deemed appropriate by the classification committee and the committee considers the inmate appropriate for a lower custody, this override may be used to recommend a reduction in the inmate's custody.

An override to a lower level of custody shall be approved by the Classification Branch Manager PRIOR to reducing the inmate’s custody level. Approval for a custody reduction shall be obtained by submitting a Reduction in Custody Form to the Classification Branch Manager or designee. If approval is received, the custody reduction shall remain in effect unless there is a change in the inmate’s behavior that warrants a custody review. If a minimum security inmate has a change in custody that would score in the medium range, the Classification Branch Manager or designee shall be contacted by telephone to consider the request of reduction. If verbal approval is given, it shall be noted on the Reduction in Custody Form and the form shall then be forwarded to the Classification Branch Office for processing.

Examples of the inmate's ability to successfully cope with a lower level of custody may include a prior period of successful assignment at a minimum security institution or an extensive period of clear conduct. 

An inmate convicted of a highest severity offense is not eligible for an override to minimum custody. However, inmates convicted of murder, complicity to or aiding and abetting murder may be eligible for reduced custody with approval of the Commissioner. Recommendations for reducing the custody level of these inmates must be submitted via a Reduction in Custody Form to the Classification Branch Manager for proper processing. If approval is received, the custody reduction shall remain in effect unless there is a change that warrants a custody review.
7. NO PSI AT CLASSIFICATION: This override is appropriate only if the PSI is not available at the time of classification hearing. If the PSI is unavailable ninety (90) days after the classification, the Classification Branch Manager shall request a PSI from the Division of Probation and Parole. This override shall be used to raise an inmate’s custody level from minimum to medium.

8. OTHER: This override shall be used when substantial, documented reason exists to override the custody level indicated by the final custody score and none of the other specific overrides provide appropriate explanation of the circumstances of the case. Examples include failure to adjust to minimum security assignment, refusing to transfer or a pending investigation. A full explanation indicating the reason the custody score was overridden shall be indicated in the comments section of the classification document and entered in the ORION classification system. An inmate’s medical condition, involvement in programs or time remaining to next parole board hearing is not adequate justification for use of this override.

This override shall also be applied by the Assessment Center staff at the time of an initial classification hearing or an inmate’s return to the system if the committee has reason to believe that an inmate who scores as minimum custody is inappropriate for placement in minimum security.

Override A. RESTRICTED: The reason for the use of this override shall be indicated on the classification document and entered into the classification computer system.

This override may be used under the following circumstances:

 The inmate meets the requirements for minimum custody, but was convicted of a violent crime (see Section 8, Felony Classification Chart). This allows for a period of observation or adjustment prior to placing an inmate in minimum custody.

 The inmate scores 8 points or less but needs a more structured environment.

 The inmate requires a period of observation or adjustment at the direction of the Classification Branch Manager or designee.

The Restricted Override is to be used as a transitional override. With the exception of inmates housed in the Class D program in a county jail, the inmate shall remain at this custody level for at least six (6) continuous months, unless otherwise indicated.  At the next scheduled review following the six-month period, the classification committee must determine if the inmate should be granted reduced custody.  If the inmate is not granted reduced custody, his level shall be raised to medium and the reason for denial of reduced custody SHALL be documented in the comments section of the classification document and entered into the classification computer system.

A reduction to a lower level of custody shall be approved by the Classification Branch Manager PRIOR to reducing the inmate’s custody level. A transfer recommendation form should be completed indicating the removal of the override. The minimum or community custody must be approved by the Classification staff before the inmate can be utilized at that level. It is not necessary to refrain from entering the classification documents in the classification computer system until approval is received. If the action is not approved, it would be necessary to reclassify the inmate.

CUSTODY LEVELS

There are six (6) levels of custody to which an inmate may be assigned based on his Final Custody Score on the classification document.  These levels are:


                            Maximum: 31 points or more 
Level 5

                            Close: 19-30 points 
Level 4

                            Medium: 9-18 points 
Level 3

                            Restricted: 8 points or less 
Level A

                            Minimum: 8 points or less 
Level 2

                            Community: 8 points or less** 
Level 1

**
COMMUNITY CUSTODY REQUIREMENTS:

1. Scores in the minimum range and an override to medium custody was not recommended;

2. Is within eighteen (18) months of parole eligibility or minimum expiration date;

3. If serving a sentence for a Class B felony specified as violent in Section 8 that did not result in serious physical injury to the victim and has met the parole board for his original parole hearing, the inmate is eligible;

4. Has no outstanding good time loss;

5. Has no pending felony charge or detainer;

6. Is not serving a conviction for a crime that resulted in:


· death to the victim; or

· serious physical injury to the victim as defined in KRS 500.080 (15) as follows:

“Serious physical injury” means physical injury which creates a substantial risk of death, or which causes serious and prolonged disfigurement, prolonged impairment of health, or prolonged loss or impairment of the function of any bodily organ;

7. An inmate who has lost community custody due to a conviction of a Category III or above disciplinary report shall be reconsidered after the inmate has maintained eighteen (18) calendar months clear conduct, provided he meets all other requirements for reduced custody. Clear conduct is defined as no conviction for a Category III or above disciplinary report;

8. Receives no felony or misdemeanor conviction for an offense committed while on Community Custody;

9. Is not currently serving a sentence for a felony escape conviction;

10. Is not currently serving a sentence for a violent offense with a previous felony conviction for a violent offense;

11. Is not currently serving a sentence for a violent offense with three (3) or more previous misdemeanor convictions for a violent offense.

If an inmate meets these requirements, he shall be classified as community custody and recommended for placement in a community custody setting.

FINAL CUSTODY LEVEL
Enter the final score obtained from the Custody Form on the line marked "Final Custody Score." Enter the appropriate level in the space marked "Original Custody Level." If the classification committee considers the original custody level inappropriate, an override may be used to change the level. Enter the appropriate override reason in the comments section of the form and enter the number of the final custody level on the line provided.

The custody levels shall be indicated as follows: 1 - Community; 2 - Minimum; A - Restricted;

3 - Medium; 4 – Close; and 5 - Maximum. 




FINAL CUSTODY SCORE
__________



ORIGINAL LEVEL 

__________



OVERRIDE


__________



FINAL CUSTODY LEVEL
__________

GENERAL INFORMATION

Complete the section containing "General Information." If a transfer to another facility is recommended, provide the institutional code for the recommended facility. If no transfer is recommended, enter the institutional code where the inmate is currently housed. 

Indicate the number of years of schooling completed by the inmate. For example, if the inmate completed the 7th grade, enter 07. If the inmate received a GED, enter 99.

Enter the total number of days of outstanding Good Time loss in a total of four (4) digits.

Enter 'Y' for Yes or 'N' for No to indicate whether the inmate was convicted under the Youthful Offender Act.

Enter the most appropriate program status code for the inmate (refer to Programs and Program Codes later in this Section). A change in status code does not require a classification committee action and may be changed at any time to update the status of the inmate.

Enter the inmate’s parole eligibility or minimum expiration date.

INSTITUTION RECOMMENDED
Indicate the institutional placement recommended by the classification committee using the following codes:

Institutional Placements

AC
=
Assessment and Classification Center

B
=
Blackburn Correctional Complex

BA
=
Blackburn Correctional Complex Assessment Center    

E
=
Kentucky State Penitentiary

EK
=
Eastern Kentucky Correctional Complex 

FC
=
Frankfort Career Development Center 

GR
=
Green River Correctional Complex 

L
=
Kentucky State Reformatory

LA
=
Lee Adjustment Center

LC
=
Luther Luckett Correctional Complex

MC
=
Marion Adjustment Center 

N
=
Northpoint Training Center 

OC
=
Otter Creek Correctional Center 

OS
=
Out of State

P
=
Bell County Forestry Camp

PC
=
Kentucky Correctional Psychiatric Center

RC
=
Roederer Correctional Complex

SI
=
Boot Camp

W
=
Kentucky Correctional Institution for Women

WA
=
Kentucky Correctional Institution for Women (Assessment Center)

WC
=
Western Kentucky Correctional Complex

Local Facility Placements

CC
=
Community Custody (statutory per KRS 532.100)

CD
=
Class D Program (statutory per KRS 532.100)

CI
=
Controlled Intake


CM
=
Contract Medium (Jail holding State Medium Custody Prisoner by Contract)

CP
=
Contract Prisoner (Contract Hold for pending felony or misdemeanor sentence)

CS
=
Community Services Program (community custody inmate held by Contract)

JI
=
Jail Inmate (segregation service)

JM
=
Jail Medical

PROGRAM NEEDS/PROGRAM CODES/PARTICIPATION CODES
Check all areas in which the inmate has major program needs. This assessment shall be based on information contained in the PSI, test scores, information from a prior conviction, interviews with the inmate, inmate program request or other appropriate sources of information.

Program codes are provided toward the end of this Section (see charts). For the reclassification assessment, the participation codes are provided on the reclassification document. Select the code that most accurately reflects the inmate’s program participation during the last six months. A change in program code does not require a classification committee action and may be changed at any time to update the program needs or participation status of the inmate.

COMMENTS

In this section, enter any information considered by the classification committee regarding the classification action.

NOTE: Detailed explanation or comments are required if override A or 8 is recommended by the classification committee. All comments shall be entered into the classification computer.

PROGRAMS AND PROGRAM CODES

Program codes serve two purposes. First, program codes allow for tracking the progress of an inmate through various programs. Second, program codes allow the Department to gather batch data such as the number of inmates in a specific program, number of inmates available for transfer and inmates not suitable for transfer for medical or psychological reasons.

A STATUS CODE SHALL BE LISTED ON THE CLASSIFICATION DOCUMENT FOR EACH INMATE.

STATUS CODES

000
None Apply

001
Administrative Segregation

002
Disciplinary Segregation

003
Protective Custody

004
Administrative Control

005
Special Security Unit

006
Receiving Psychological Services

007
Corrections Psychiatric Treatment Unit (CPTU)

008
Nursing Care Facility at KSR

009
Receiving Temporary Medical Services

010
Receiving Long-Term Medical Services

011
Sex Offender Program

012
Boot Camp

013
Class D (this should be used for any inmate eligible for the Class D Program and no other status code applies.)

014
Enhanced Supervision Unit

015
Substance Abuse Program

016
Class D with Detainer or Hold

017
Class C or Class D Rejected By Jail

018
Class C

019
Outside Detail or Essential to Institution

CORRECTIONAL INDUSTRIES AVAILABLE

INSTITUTION






PLANT

D. Blackburn Correctional Complex




Panel Systems










ADA Signage

Eastern Kentucky Correctional Complex



Furniture Refinishing










Coupon Processing Plant










Upholstery Plant










Radio Repair










Metal Fabrication*











* being developed

Frankfort Career Development Center



Central Office 










Warehouse

Green River Correctional Complex




Furniture Plant

Kentucky Correctional Institution for Women


Print Shop










Mail Services










Mattress Plant










Screen Printing










Braille Transcription

Kentucky State Penitentiary





Clothing Plant

Kentucky State Reformatory





Soap Plant










Sign Plant










Metal Plant










Tag Plant










Print Shop

Luther Luckett Correctional Complex



Print Shop










Data

Northpoint Training Center





Upholstery Plant










Specialty Wood Shop

Western Kentucky Correctional Complex



Recycling

Code Number & Program Name
KSP
K

S

R
L

L

C

C
NTC
L

A

C
BCC
BCFC
FCDC
RCC
WK

C

C
MAC
EKCC
K

C

I

W
G

R

C

C

101
Academic School (Day)
X
X
X
X
X
X
X
X

X
X
X
X
X

102
Adult Basic Education (Evening)
X
X
X

X

X
X

X

X
X
X

103
GED Program (Evening)


X
X


X

X
X

X
X
X

104
College Program


X
X
X




X
X
X
X
X

105
Life Management

X
X






X
X

X
X

106
Vocational Programming (recommended from AC)















107
















108
Horticulture




X
X


X
X


X


109
















110
Auto Body
X
X













111
Auto Mechanics

X
X









X


112
Business and Office












X


113
Building Maintenance












X


114
Carpentry
X
X
X
X
X
X





X

X

115
Drafting

X











X

116
Electricity
X
X
X
X

X









117
Heating and Air











X



118
Consumer and Family












X


119
Masonry

X
X
X
X
X







X

Code Number & Program Name
KSP
K

S

R
L

L

C

C
NTC
L

A

C
BCC
BCFC
FCDC
RCC
WK

C

C
MAC
EKCC
K

C

I

W
G

R

C

C

120
Meat Cutting















121
Plumbing

X











X

122
Graphic Arts

X













123
Small Engine

X









X



124
Welding





X









125
Upholstery

X


X





X




126
Interior Finishing

X







X





127
Computer Specialists













X


128
Computer Literacy


X







X

X


129
Industrial Technology















130
Industrial Plant Management















131
OJT
X
X
X
X
X
X
X
X
X
X
X
X
X
X

132
Gov. Services Work Program

X



X
X
X

X


X


133
Farm



X

X


X
X





140
Correctional Industries
X
X
X
X

X



X

X
X
X

150
Sex  Offender Counseling/SOTP
X
X
X






X


X


151
Substance Abuse Counseling
X
X



X




X
X
X
X

152
Alcoholics Anonymous (A.A.)
X
X
X
X
X
X
X
X
X
X
X
X
X
X

153
Narcotics Anonymous (N.A.)
X
X


X
X
X
X
X
X
X


X

Code Number & Program Name
KSP
K

S

R
L

L

C

C
NTC
L

A

C
BCC
BCFC
FCDC
RCC
WK

C

C
MAC
EKCC
K

C

I

W
G

R

C

C

154
Group Counseling
X
X
X
X
X





X
X
X


155
Individual Counseling/Outpatient Services
X
X
X
X
X





X
X
X
X

156
Substance Abuse Program (Residential)

X








X

X
X

157
Violent Offender Program
X
X
X
X
X
X





X

X

158
Parenting Program




X
X




X
X
X
X

159
CPTU – Program Section

X










X


160
Pathfinders
X
X
X
X
X
X
X
X
X
X
X
X
X
X

161
Audio – Video

X
X
X









X

162
Veteran's Club


X


X







X

163
Jaycees



X








X
X

164
NAACP
X
X
X








X

X

165
Wellness Program











X



166
Arts & Crafts 
X
X
X
X
X
X



X
X

X
X

167
Volunteers in Corrections





X






X


168
Books Behind Bars


X









X


169
Scout Program

X










X


LIST OF ADDITIONAL PROGRAMS

BCC

AODA

Arts & Crafts

Life Without a Crutch

Violent Offenders Program

EKCC

Breaking Barriers 

Cage Your Rage

Design For Living

Life Without a Crutch

Prison to Paycheck

Success With Stress

GRCC
Anger Management/Emotional Awareness

AODA

Chess Club

Friends of the Library

Lifer’s Club

Outreach

Success After Prison

Smoking Cessation

KCIW
Camera Click Club

Crafters

Recreation Planning Committee

Reflections

KSP

Moral Reconation Therapy

KSR
Friends of the Library

LAC

Food Service Technology

Life Without a Crutch

Recovery Dynamics

LLCC
Friends of the Library

Goal Setting

Image Club

Math Remediation

Reading Enhancement

Teacher Aide Training

MAC

Life Skills Development Program

Anger Management

NTC
Anger Management

Human Kindness Organization

Life Without a Crutch

Release Preparation Program

WKCC
AODA

Pre-Release Program


EVEN Start

Certified Teacher’s Aide Program


SECTION 6 PRIVATE 


YOUTHFUL OFFENDERS - KRS CHAPTER 640

Pursuant to KRS 640.070, an inmate transferred to the custody of the Department of Corrections as a Youthful Offender shall be processed through the Assessment and Classification Center according to established commitment procedures. Information relating to their current convictions and institutional behavior as a Youthful Offender shall be used for the purposes of classification. Institutional violence, escapes and other information relevant to classification shall be scored on the classification document to determine the appropriate custody level for the inmate.

Questions concerning the processing or classification of a Youthful Offender shall be referred to the Classification Branch Manager.


SECTION 7 PRIVATE 


CUSTODY REVIEWS FOR INMATES IN LOCAL FACILITIES
INITIAL CUSTODY REVIEW

The Assessment and Classification Center staff shall classify inmates to selected jail programs based on the same criteria utilized for inmates housed in an institution.

The results of the classification shall be entered into the KY DOC computer system. The completed classification custody form shall then be placed in the inmate’s file and forwarded to the Offender Information Services Branch. The Offender Information Services Branch shall forward a copy of the classification custody form to the local Probation and Parole Office and to the jail where the inmate is housed.

RECLASSIFICATION CUSTODY REVIEW
Class D Program inmates are eligible for a review of their custody level every ninety (90) days at the request of the jailer or the Classification Branch Manager. Inmates in the Community Custody Program shall only be reviewed if a change occurs that would affect the custody level. A jailer may request a Custody Review by submitting a completed Custody Review Form to the Director of Local Facilities. The Classification Branch Manager shall designate a staff member trained in classification to complete the custody assessment and have the results entered in the classification computer system. The Division of Local Facilities shall forward a copy of the reclassification custody form to the local Probation and Parole Office and to the jail where the inmate is housed.

Disciplinary reports received by an inmate while in the Class D or Community Custody Program shall be scored as though the infractions occurred in a KY DOC facility. Upon the inmate’s transfer to a KY DOC facility, these disciplinary infractions are not considered in the number of disciplinary reports received or the severity of disciplinary actions (Questions 7 and 8 of the reclassification custody form). However, they may be considered when determining the need for an override to higher custody level due to poor institutional adjustment. If an inmate is returned to an institution for disciplinary problems in the jail, the receiving facility may pursue disciplinary action against the inmate for behaviors that occurred in the jail.


SECTION 8 PRIVATE 


FELONY CHARGES
This section lists the most common felony charges for which inmates are committed to the KY DOC. This partial listing was compiled from the Kentucky Revised Statutes (KRS) in order to assist with the scoring of the most serious current and prior felony convictions and any pending charges. If a charge is not listed, consult the KRS s to determine the class of a felony.

A basic guideline to determine the class of a felony is:


Class D Felony - 1 to 5 year sentence


Class C Felony - 5 to 10 year sentence


Class B Felony - 10 to 20 year sentence


Class A Felony - 20 years or more 

If the judgment indicates a class of felony, score the charge according to the judgment, regardless of the sentence imposed.

If the class of felony and sentence do not match and the judgment does not stipulate the felony class, score the offense severity according to the class of the felony. For example, an inmate serving five (5) years for Robbery I (Class B felony) should be scored as a Class B felony.

Unfortunately, the sentence imposed does not always indicate the felony class of many charges. For example, both Class D and C drug offenders may receive a five (5) year sentence. If the felony class cannot be determined from the judgment or sentence imposed, use the guidelines outlined in KRS.

The following shall be scored according to the felony class of the BASE CHARGE. Determination of scoring for Violent or Sex Offense shall also be determined by the base charge:

Complicity 
Aiding and Abetting 

Persistent Felony Offender I (PFO I)

Persistent Felony Offender II (PFO II) 
Facilitation of a Class A or B felony is a Class D felony. Facilitation of a Class C or D felony is a Class A misdemeanor but shall be scored as a Class D felony.

Conspiracy, attempt and solicitation charges are one (1) class lower than the base charge of a Class A or B felony. If the base charge is a Class C or D felony, the conspiracy, attempt or solicitation charge is a Class A misdemeanor.

Example: Aiding and Abetting Burglary I shall be scored as a Class B felony since Burglary I is a Class B felony. Facilitation to Burglary I is a Class D felony.

 ‘H’ indicates a Highest Category offense.

‘V’ indicates a violent offense. 

‘S’ indicates a sex offense and shall be scored in the highest category.

CAPITAL OFFENSES


OFFENSE
COMMENTS

H
V

Kidnapping
Victim not released alive or dies as a result of injuries

H
V

Murder
If designated Capital in judgment

CLASS A FELONIES


OFFENSE
COMMENTS

H
V

Arson I
If sentenced after July 1982

H
V

Kidnapping
Victim released alive but suffered serious physical injury

H
V

Murder


H
V

Promoting Prostitution
Minor Used – Incurs Injury

H
V
S
Promoting a Sexual Performance by a Minor
Minor incurs physical injury

H
V
S
Rape I
Victim under 12 or receives serious physical injury

H
V
S
Sodomy I
Victim under 12 or receives serious physical injury

H
V
S
Unlawful Transaction w/Minor I
Incurs physical injury

H
V
S
Use of a Minor in a Sexual Performance
Minor incurs physical injury

CLASS B FELONIES


OFFENSE
COMMENTS


V

Arson I
If sentenced before July 1982


V

Arson II


H
V

Assault I
Score highest for one (1) year after conviction




Burglary I





Engaging in Organized Crime


H


Kidnapping
Victim released alive in safe place


V

Manslaughter I





Promoting Prostitution
Using minor 16 or under

H

S
Promoting Sexual Performance by a Minor
Minor under 16

H
V
S
Rape I


H
V

Robbery I
Score highest for one (1) year after conviction

H
V
S
Sodomy I


H*

S*
Unlawful Transaction with a Minor I
Minor under 16 (*only if offense involves sexual activity)

H

S
Use of a Minor in a Sexual Performance
Minor under 16

CLASS C FELONIES


OFFENSE
COMMENTS


V

Assault II





Burglary II



V

Criminal Abuse I





Criminal Possession of a Forged Instrument I  (CPFI I)


*
V

Escape I
*Scores eight (8) points for five (5) years from date of conviction




Forgery I




S
Incest I



V

Manslaughter II





Possession of a Firearm by a Convicted Felon
If a handgun




Promoting Prostitution I
Participant under 18

H

S
Promoting Sexual Performance by a Minor
Minor under 18

H
V
S
Rape II



V

Robbery II


H
V
S
Sodomy II





Trafficking I


H*

S*
Unlawful Transaction with a Minor I
Minor under 18 (*only if offense involves sexual activity)

H

S
Use of Minor in a Sexual Performance
Minor under 18




Using Minors to Distribute Material Portraying a Sexual Performance by a Minor
Subsequent Offense

CLASS D FELONIES


OFFENSE
COMMENTS




Abandonment of Minor



V

Arson III



V

Assault III



V

Assault under Extreme Emotional Disturbance


*


Attempting to Escape
*Scores eight (8) points for five (5) years from date of conviction




Bail Jumping I





Bigamy





Bribery of Public Servant





Bribing a Juror





Bribing a Witness





Burglary III





Burning Personal Property to Defraud Insurer





Carrying a Concealed Deadly Weapon



V

Criminal Abuse II





Criminal Mischief I





Criminal Possession of a Forged Instrument II  (CPFI II)





Cruelty to Animals





Custodial Interference





Defrauding Secured Creditors





Desecration of Venerated Objects I





Distribution of Matter Portraying a Sexual Performance by a Minor





Distribution of Obscene Matter to Minors





Eavesdropping


*


Escape II
*Scores eight (8) points for five (5) years from date of conviction




Flagrant Non-Support





Forgery II





Gambling I





Hindering Prosecution/Apprehension I





Installing Eavesdropping Devices





Intimidating a Judicial Officer





Intimidating a Juror





Intimidating a Witness





Misuse of Confidential Information





Obscuring the Identity of a Machine





Perjury I





Possession of a Forgery Device





Possession of Gambling Records I





Possession of a Firearm by a Convicted Felon
If not a handgun




Possession of Stolen Mail





Possession, Use or Transfer of Device for Theft of Services
2nd offense




Promoting Contraband I





Promoting Prostitution II





Promoting Sale of Material Portraying a Sexual Performance by a Minor





Promoting Sale of Obscenity
3rd offense




Prostitution or Procuring Prostitution with Knowledge of Sexually Transmitted Disease or HIV


H

S
Rape III





Receiving Deposits in Failing Financial Institutions





Receiving Stolen Property  (RSP)



V

Reckless Homicide





Retaliating Against a Witness



V*

Riot I
*If injury

H
V
S
Sexual Abuse I


H
V
S
Sodomy III





Sports Bribery


H
V

Stalking





Tampering with Physical Evidence





Theft by Deception  (TBD)





Theft by Extortion





Theft by Failure to Make the Required Disposition





Theft of Labor





Theft of Mail





Theft of Property





Theft by Unlawful Taking  (TBUT)



V

Wanton Endangerment  (WE)





Unauthorized Sports Agency





Unauthorized Use of Automobile





Unlawful Imprisonment I





Unlawful Transaction with a Minor II





Using Minors to Distribute Material Portraying a Sexual Performance by a Minor
1st offense




Using Minors to Distribute Obscene Material





Using Slugs I








� Hardyman, Patricia (2001). “Revalidation of the Kentucky Department of Corrections Classification System: Final Report.”  Washington, DC: Institute on Crime, Justice and Corrections.
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